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PLAN CREATION AND REVIEW  

This Comprehensive School Safety Plan (referred to as “CSSP”) has been developed and 
reviewed by this site’s Safety Planning Committee (referred to as “the Group”) under 
advisement  and with assistance from the Folsom Cordova Unified Safe Schools Team. This 
plan may be evaluated and amended as needed but  shall be reviewed by the Group no less 
than annually and updated as required per CA Education Code (Sect ions 32280-32288).  

Consistent with CA Educat ion Code Sect ion 32281, the Plan Review Group minimally 
includes the site Principal (or designated administrator), 1 teacher representat ive, 1 classified 
employee representat ive, and 1 parent  of student  that is current ly enrolled. The Group also 
includes an identified Safe Schools’ Safety Specialist . Additional members are included as 
necessary as recommended by the CDE such as students, mental health specialists, nurses, 
athlet ic coaches, mult ilingual liaisons, and other stakeholders. The Group is comprised of the 
following members:  

Kimberly Walker, Principal  

Bailey Stark, Teacher  

Suzy Solarzano, Teacher  

Scotlyn MacGregor, Teacher  

Jerry Dunlap, School Staff  

Madeleine Sanderson, Parent   

Jason Morinaga, Parent   

Tammy Morgan, Parent  

D. T. Mart in, FCUSD, Coordinator of Safe Schools (review)  

In accordance with guidance from the California Department  of Education, the Group shall 
ensure the final reviewed and approved plan is completed, submit ted to the District  Safe 
School’s Office and available to the public for inspect ion upon request no later than March 1 
of each calendar year.  

Where pract ical, The Group consulted and coordinated with local law enforcement , fire 
districts, other school sites, district  safety planning teams and student  support  service teams 
to improve district-wide consistency in planning, response, and resource availability to 
increase campus safety and create a culture and environment that  promotes posit ive student  
behavior and academic success.  
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A virtual, public meeting was held on9/8/22 open to the school community to review the plan 
and receive input .  

This plan has been approved by the Group and submit ted to the Coordinator of the Folsom 
Cordova Unified Safe Schools Program on 9/8/22 for review.  

● Once approved by the Coordinator of Safe Schools, this plan will be posted and available 
for review at Innovations Academy 10886 Gadsten Way, Rancho Cordova, Ca 95670, 
ht tps:/ /www.fcusd.org/ia training schedule has been identified to utilize this plan as an 
instructional tool with site staff in response to safety and emergency incidents as well as 
identify policies, efforts and programs used to improve site climate. Final plan approved by the 
Safe Schools Coordinator on: 9/8/22  
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DATA ASSESSMENT  

The Group reviewed a variety of data sources related to school climate, culture and 
safety. Data sources reviewed in developing this plan consist  of:  

● Suggested data sources may include, but are not  limited to:  

o Attendance Rates /  SARB Data  
o Suspension /  Expulsion Data  
o SPSA  
o Local area and/or on campus crime analysis data  
o Incidents related to bullying, harassment , discrimination & other biased or hate 

motivated violations  

The Group identified the following observat ions and findings and have incorporated the below 
planned act ions to improve the campus culture and environment:  

Findings and outcomes from the data should reflect  this plan’s goals in reducing violations and 
improving school safety climate.  

● The CSSP must minimally contain information demonstrat ing comparat ive statistics 
for the previous two years and addressing  

o Crimes occurring on campus and at school events  

o Incidents of suspension and expulsion  

o Incident  rates of bullying, harassment  and hate motivated or biased acts  

● Innovations Academy opened during the 2021-2022 school year, therefore there is no 
historical data to report .  
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PART 1  

Section 1  

SITE SAFETY  
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Safety is Our Priority  

Innovations Academy is a kindergarten - twelfth grade virtual school. Our students at tend 
school virtually, from their homes. Although our students do not  at tend our campus daily, we 
do keep school safety as a priority. We also believe that  school safety does not  just  include the 
physical learning environment, but  also the climate and the culture of the school. Innovations 
Academy has created a Climate and Culture team that consists of teachers, staff, and 
students. This team comes together regularly to discuss topics of concern, plan in person 
events, and provide direct ion on who our new school wants to become.  

● Strategies the site uses to reduce the likelihood of violence occurring on and off the 
campus  

o Staff training to identify students who may be at  risk to themselves or others o 
Anonymous t ip reporting (WeTip/Catapult supported anonymous tips) o Social 
media monitoring or educat ional resources provided to students /  families  
o Site /  District  based access to mental health resources, social workers, nurses, 

and counselors  
o Use of Behavioral Threat  Assessments with an identified /  coordinated group ▪ 

Admin, Counselor, Psychologist , Safe School CSS and including or  
referred to law enforcement  as appropriate  

● Restorat ive & Transformational Justice  
● Intervention Services  
● Counselling, Mental Health and Juvenile Suicide Prevention  
● Bullying Prevention  
● Use of alternat ive safety strategies such as No Contact  Contracts, Behavior 

Agreements or other  
● Substance Abuse Prevention  
● PBIS  
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Safe and Orderly Environment  

This site implements practices and procedures to improve safety for students, staff, parents 
and guests while present  on campus. Behavior or safety incidents occurring off campus may 
be addressed as appropriate when determined to have a clear nexus to school or student  
safety.  

Board Policy 5142 – Safety  

The Governing Board recognizes the importance of providing a safe school environment that  
is conducive to learning and promotes student  safety and well-being. Appropriate measures 
shall be implemented to minimize the risk of harm to students, including, but  not limited to, 
protocols for maintaining safe conditions on school grounds, promoting safe use of school 
facilit ies and equipment , and guiding student  part icipation in educational programs, and 
school-sponsored activit ies.  

School staff shall be responsible for the proper supervision of students at  all t imes when 
students are subject to district  rules, including, but  not  limited to, during school hours, during 
school-sponsored activit ies, before and after-school programs, morning drop-off and 
afternoon pick-up, and while students are using district  transportation.  

The Superintendent  or designee shall ensure that  students receive appropriate instruction on 
topics related to safety and emergency procedures, as well as injury and disease prevention.  

Crossing Guards/Safety Patrol  

To assist students in safely crossing streets adjacent to or near school sites, the Board may 
employ crossing guards and/or establish a student safety patrol at any district school. The 
Superintendent or designee shall periodically examine traffic patterns within school 
attendance areas in order to identify locations where crossing assistance may be needed.  

StudentIdentification Cards and Safety Information  

Student identification cards of students in grades 7-12 shall have printed on them safety 
information, including the following: (Education Code 214.5, 217)  

1. The National Suicide Prevention Lifeline telephone number and, at the district's 
discretion, the Crisis Text Line and/or a local suicide prevention hotline 
telephone number  

2. The National Domestic Violence Hotline  
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Release of Students  

Students shall be released during the school day only to the custody of an adult if: 

1. The adult is the student's custodial parent/guardian.  

(cf. 5021 - Noncustodial Parents)  

2. The adult has been authorized on the student's emergency card as someone to whom the 
student may be released when the custodial parent/guardian cannot be reached, and the 
principal or designee verifies the adult's identity.  

(cf. 3516 - Emergencies and Disaster Preparedness Plan)  

3. The adult is an authorized law enforcement officer acting in accordance with law.  

(cf. 5141.4 - Child Abuse Prevention and Reporting)  
(cf. 5145.11 - Questioning and Apprehension)  

4. The adult is taking the student to emergency medical care at the request of the principal or 
designee.  

(cf. 5141 - Health Care and Emergencies)  

Supervision of Students  

Every teacher shall hold students accountable for their conduct on the way to and from 
school, on the playgrounds, and during recess. (Education Code 44807)  

The principal or designee shall require all individuals supervising students to remain alert in 
spotting dangerous conditions, promptly report any such conditions to the principal or 
designee, and file a written report on such conditions as appropriate.  

(cf. 3530 - Risk Management/Insurance)  

In arranging for appropriate supervision on playgrounds, the principal or designee shall:  

1. Where playground supervision is not otherwise provided, provide for employees to 
supervise the conduct and safety, and direct the play, of students who are on school 
grounds before and after school and during recess and other intermissions (5 CCR 5552)  

2. Clearly identify supervision zones on the playground and require all playground supervisors 
to remain outside at a location from which they can observe their entire zone of supervision  

3. Consider the size of the playground area, the number of areas that are not immediately 
visible, and the age of the students to determine the ratio of playground supervisors to 
students  

The Superintendent or designee shall ensure that teachers, teacher aides, playground 
supervisors, yard aides, and volunteers who supervise students receive training in safety  
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practices and in supervisory techniques that will help them to forestall problems and resolve 
conflicts. Such training shall be documented and kept  on file.  

(cf. 1240 - Volunteer Assistance)  
(cf. 3515.2 - Disruptions)  
(cf. 4131 - Staff Development)  
(cf. 4231 - Staff Development)  
(cf. 5131.4 - Student Disturbances)  
(cf. 5138 - Conflict  Resolut ion/Peer Mediation)  

Playground Safety  

Any new playground or any replacement of equipment or modification of components inside 
an existing playground shall conform to standards set forth by the American Society for 
Testing and Materials and the guidelines set forth by the U.S. Consumer Product Safety 
Commission. (Health and Safety Code 115725)  
Any playground installed between January 1, 1994, and December 31, 1999, shall conform to 
these standards not later than 15 years after the date of installation. (Health and Safety Code 
115725)  

Activities with Safety Risks  

Because of concerns about the risk to student safety, the principal or designee shall not 
permit the following activities on campus or during school-sponsored events unless the 
activity is properly supervised, students wear protective gear as appropriate, and each 
participant has insurance coverage:  

1. Trampolining  

2. Scuba diving  

3. Skateboarding or use of scooters  

4. In-line or roller skating or use of skate shoes  

5. Sailing, boating, or water skiing  

6. Snow trips  

7. Motorcycling  

8. Target shooting  

9. Horseback riding  

10. Rodeo  
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11. Other activities determined by the principal or designee to have a high risk to 
student  safety  

(cf. 5143 - Insurance)  
(cf. 6145 - Extracurricular and Co-curricular Activities)  
(cf. 6153 - School-Sponsored Trips)  
Students who operate or ride as a passenger on a bicycle, non-motorized scooter, or 
skateboard upon a street , bikeway, or any other public bicycle path or t rail shall wear a 
properly fit ted and fastened bicycle helmet  that  meets the standards of law. Students also 
shall be required to wear such helmets while wearing in-line or roller skates. (Vehicle 
Code 21212)  

Laboratory Safety  

The principal of each school offering laboratory work shall develop procedures for laboratory 
safety and designate a t rained certificated employee to implement  and regularly review these 
procedures.  

Eye Safety Devices  

The Superintendent or designee shall provide schools with eye safety devices for use 
whenever students, teachers, or visitors are engaged in or observing an activity or using 
hazardous substances likely to cause injury to the eyes. Eye safety devices may be sold to 
students for an amount not to exceed their actual cost to the district. (Education Code 
32030, 32031, 32033)  
(cf. 3260 - Fees and Charges)  

Protection againstInsect Bites  

To help protect students against insect bites or stings that may spread disease or cause 
allergic reactions, students shall be allowed to apply insect repellent provided by their 
parents/guardians, under the supervision of school personnel, and in accordance with the 
manufacturer's directions, when engaging in outdoor activities.  

Notices of Missing Children  

Every school shall post in an appropriate area the monthly poster on missing children 
provided by the Department of Justice (DOJ). For elementary schools, the poster shall be 
posted in an area restricted to adults. (Education Code 38139; Penal Code 14208) Whenever 
a new student enrolls or transfers into an elementary school in the district, the principal or 
designee is encouraged to review the missing person bulletins provided by the DOJ to 
determine if the student resembles a child listed as missing. (Education Code 49068.5) (cf. 
5111 - Admission)  

School staff are also encouraged to monitor "Amber Alerts"issued by law enforcement 
agencies in serious, time-critical child abduction cases.  

If a law enforcement agency notifies the district that a child enrolled in the district has been 
reported missing, the principal or designee of the school in which the child is enrolled shall  
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place a notice on the front of the child's school record indicating that he/she has been 
reported missing. If a school receives a record inquiry or request  from any person or ent ity 
regarding a missing child about whom the school has been notified, the principal or designee 
shall immediately not ify the law enforcement  agency that  informed the school of the missing 
child's status. (Education Code 49068.6)  
(cf. 5125 - Student Records)  

Reporting Missing Children  

Any district employee who recognizes a child who has been reported missing through a DOJ 
notice, an Amber Alert, or other means shall immediately notify law enforcement using the 
hotline telephone number listed.  

In the event that a district employee witnesses a child abduction, he/she shall immediately 
contact law enforcement and provide the agency with information on the location of the 
abduction and a description of the victim, the suspect, and any vehicle involved. He/she 
shall also notify the Superintendent or designee who shall implement steps, as needed, to 
ensure the safety of other students.  

(cf. 0450 - Comprehensive Safety Plan)  
(cf. 5142 - Safety)  
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Campus Access - Ingress and Egress  

To increase campus safety, this site implements practices and procedures for students, 
staff, parents, guests, and community members coming to or leaving the campus.  

CAMPUS VISITORS  

All visitors to the campus are required to check in with the site administration office and 
receive a visitor’s pass. The visitor's pass must be worn in a visible location and clearly 
displayed. Persons on campus who are not displaying an appropriate visitor’s pass will be 
challenged and directed to the office (see section regarding display of identification).  

ACCESS TO CLASSROOMS  

Indicate the District’s practice with respect to locked classroom or other building doors. This 
must be part of your site staff training to ensure compliance as well as identifying any specific 
staff member responsible for routine compliance checks.  

VEHICLE TRAFFIC  

1. When entering or leaving a school campus, drivers of vehicles shall follow all applicable 
traffic laws and:  

a. All traffic flow and direction patterns established, whether temporary or 
permanent, using cones, markings or other instructional signage  

b. The physical and/or verbal directions of school staff assigned to parking or 
traffic flow duties  

c. All directions provided by law enforcement or other school or public safety 
official  

i. The school may partner with local law enforcement to provide traffic 
monitoring and enforcement of traffic laws if deemed necessary  

PEDESTRIAN & BICYCLE TRAFFIC  

1. Students who ride bicycles to school are encouraged to wear appropriate safety 
helmets and must do so if required by law.  

2. Students who walk or ride bicycles to or from school should follow all general 
pedestrian safety guidelines including:  

a. Appropriate use of sidewalks  
b. Use crosswalks where available and safe street crossing strategies where not 

marked  
c. Use of crossing signals and or following the direction of crossing guards (where 

stationed)  
d. Walk in groups or pairs whenever possible  
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3. Students who are approached by strangers or observe any concerning behavior should 
report  it  to an adult  on campus as soon as possible.  

Display of Identification  

STAFF and VISITOR IDENTIFICATION REQUIREMENTS  

1. Staff shall prominently display their district-issued ID at all t imes while on campus. 2. 
All visitors, upon entering the campus, shall proceed directly to the school office and 
register.  

a. They will be given a visitor pass that shall be worn at  all t imes.  
b. Upon complet ion of their visit , the visitor shall return to the school office to 

check-out  and surrender their pass.  
c. Staff observing a visitor on campus not  displaying a visitor’s badge are 

encouraged to direct  and/or escort the individual to the office  
i. Any adult  on campus who does not  display a district  issued ID or visitor 

pass should be referred to or escorted to the school office immediately. ii. 
This pract ice helps ensure staff know who is on campus and that all  

individuals are accounted for in case of an emergency situat ion.  

Dress and Grooming  
This site follows all state and federal laws as well as district policy regarding student dress 
codes. In addition, this site has implemented the following dress code elements.  

Parents or guardians of students have the primary responsibility for establishing and 
implementing appropriate standards of dress and grooming. It is Innovations Academy’s legal 
and ethical responsibility for establishing a campus atmosphere that creates the appropriate 
environment for teaching and learning. Clothing on campus must reflect good taste and a sense 
of modesty to enhance an atmosphere conducive to learning. (BP 5132)  

We recognize that personal appearance and dress often determine future employment 
goals. Consequently, the school has a responsibility to guide you in a positive direction for 
future employment.  

The following guidelines shall apply to all regular school activities:  

● Clothing, jewelry, and personal items shall be free of writing, pictures, or any other 
insignia which is bulgar, lewd, obscene, profane, or sexually suggestive or which 
promotes the use of alcohol, drugs, tobacco, or other illegal activity.  

● Clothes shall be sufficient to conceal undergarments. See-through tops, bare abdomens, 
and sagging pants that show undergarments are prohibited.  
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● Appropriate shoes must be worn at all times, per state law.  
● The dress code shall be modified as appropriate to accommodate a student’s religious or 

cultural observance, health condition, or other circumstance deemed necessary by the 
principal or designee. In addition, the principal or designee may impose dress 
requirements to accommodate the needs of special school activities, physical education 
classes, athletic activities, and other extracurricular and cocurricular activities. Violations 
may result in the following disciplinary actions, including suspension for defiance:  

The dress code is enforced by all staff. Referrals will be made to the principal. A student in 
violation of theis policies deemed willfully defiant.  

● 1st Violation- Student will change clothing into school provided items or call parent to 
drop-off appropriate clothing; inappropriate items confiscated, returned at close of day. ● 
2nd Violation: Home contact, student will change clothing into school provided items or 
call parent to drop-off appropriate clothing; inappropriate items confiscated, returned at 
close of day.  
● 3rd Violation: Home contact, detention, student will change clothing into school provided 

items or call parent to drop-off appropriate clothing; inappropriate items confiscated, 
returned at close of day.  

● Repeated violations or refusal to comply with the district’s dress code may result in 
disciplinary action.  
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Gang-Related Apparel  



At individual schools that have a dress code prohibiting gang-re lated appare l (apparel that if 
worn or displayed on a school campus may reasonably be determined to threaten the health 
and safety of the school environment) at school or school activitie s, the  principal, staff, and 
parents/guardians participating in the  deve lopment of the  school safe ty plan shall de fine  
"gang-re lated appare l" and shall limit this de finition to appare l that reasonably could be  
de te rmined to threaten the  health and safe ty of the  school environment if it we re  worn or 
displayed on a school campus. (Education Code  32282)  

Because  gang-re lated symbols are  constantly changing, de finitions of gang-re lated appare l shall 
be  reviewed at least once  each semeste r and updated wheneve r re lated information is rece ived. 
As necessary, the  school shall collaborate  with law enforcement agencies to update  de finitions of  
gang-re lated appare l. When de te rmining specific items of clothing that may be  de fined as 
gang appare l, the  school shall ensure  that the  de te rmination is free  from bias based on race , 
e thnicity, national origin, immigration status, or othe r protected characteristics.  

Board Policy 5132 – Dress and Grooming  

The Governing Board believes that  appropriate dress and grooming contribute to a 
productive learning environment. The Board expects students to wear clothing that is suitable 
for the school activities in which they part icipate. Students shall not wear clothing that 
presents a health or safety hazard or is likely to cause a substantial disruption to the 
educat ional program.  

District  and school rules pertaining to student  att ire shall be included in student  
handbooks, may be posted in school offices and classrooms, and may be periodically 
reviewed with all students as necessary.  

Students shall not  be prohibited from dressing in a manner consistent  with their gender 
identity or gender expression or with their religious or cultural observance.  

In addit ion, the dress code shall not  discriminate against students based on hair texture and 
protect ive hairstyles, including, but not  limited to, braids, locks, and twists. (Educat ion Code 
212.1)  

The principal or designee is authorized to enforce this policy and shall inform any student who 
does not  reasonably conform to the dress code. The dress code shall not  be enforced in a 
manner that discriminates against a part icular viewpoint  or results in a disproportionate 
application of the dress code based on students' gender, sexual orientation, race, ethnicity, 
household income, or body type or size.  

School administrators, teachers, and other staff shall be not ified of appropriate and equitable 
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enforcement  of the dress code.  

When practical, students shall not  be directed to correct a dress code violation during 
instructional t ime or in front  of other students.  

Repeated violat ions or refusal to comply with the district 's dress code may result  in 
disciplinary act ion.  

Gang-Related Apparel  

The principal, staff, and parents/guardians at a school may establish a reasonable dress code 
that prohibits students from wearing gang-related apparel when there is evidence of a gang 
presence that disrupts or threatens to disrupt the school's activities. Such a proposed dress  
code shall be presented to the Board, which shall approve the plan upon determining that it is 
necessary to protect the health and safety of the school environment. The dress code policy 
may be included in the school's comprehensive safety plan. (Education Code 35183)  

When determining specific items of clothing that may be defined as gang apparel, the school 
shall ensure that the determination is free from bias based on race, ethnicity, national origin, 
immigration status, or other protected characteristics.  

Uniforms  

The Board may approve a school-initiated dress code requiring students at the school to wear 
a school uniform whenever the Board determines that such a dress code will promote student 
achievement, a positive school climate, and/or student safety.  

The Superintendent or designee shall establish procedures whereby parents/guardians may 
choose to have their children exempted from the school uniform policy. Students shall not 
be penalized academically, otherwise discriminated against, or denied attendance to school 
if their parents/guardians so decide. (Education Code 35183)  

The Superintendent or designee shall ensure that resources are identified to assist 
economically disadvantaged students in obtaining uniforms. (Education Code 35183)  

No grade of a student participating in a physical education class shall be adversely affected if 
the student does not wear standardized physical education apparel because of circumstances 
beyond the student's control. (Education Code 49066)  

Students shall be allowed to wear sun-protective clothing, including but not limited to hats, 
for outdoor use during the school day. (Education Code 35183.5)  

Gang-Related Apparel  

At individual schools that have a dress code prohibiting gang-related apparel at school or 
school activities, the principal, staff, and parents/guardians participating in the 
development of the school safety plan shall define "gang-related apparel" and shall limit this 
definition to apparel that reasonably could be determined to threaten the health and safety 
of the school  
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environment if it  were worn or displayed on a school campus. (Education Code 32282)  

Because gang-related symbols are constant ly changing, definitions of gang-related apparel 
shall be reviewed at  least  once each semester and updated whenever related information is 
received. As necessary, the school shall collaborate with law enforcement  agencies to update 
definit ions of gang-related apparel.  

Uniforms  

In schools that require a schoolwide uniform, the principal, staff, and parents/guardians of 
the school shall jointly select the specific uniform to be worn. (Education Code 35183)  

At least six months before a school uniform policy is implemented, the principal or designee 
shall notify parents/guardians of this policy. (Education Code 35183)  

Parents/guardians shall also be informed of their right to have their child exempted.  

The Superintendent or designee shall establish criteria for determining student eligibility for 
financial assistance when purchasing uniforms.  

Students who participate in a nationally recognized youth organization shall be allowed to 
wear organization uniforms on days when the organization has a scheduled meeting. 
(Education Code 35183)  
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Section 2  

SAFE AND EQUITABLE 
ENVIRONMENT  
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Supporting Mental Health Needs  
Consistent with CA Educat ion Code sect ion 32282, it  is Folsom Cordova Unified School 
District’ s pract ice to support  the mental health needs of students who have witnessed a 
violent  act  at  any time including, but  not  limited to, while on school grounds, while going to or 
from school, during a lunch period whether on or off campus or while going to or coming from 
a school-sponsored act ivity.  

School counselors provide a first  line of support  for students. More intensive support  for 
individual students can be arranged through the district’s Multi-t iered System of Supports 
(MTSS) or by contact ing the district’s lead counselor. District  social-emotional support staff, 
which include school counselors, school social workers, mental health therapists and school 
psychologists, will work to connect  and support students who need addit ional mental health 
counseling. Our school has access to addit ional counseling support for large scale incidents 
available through the district’s Safe Schools Team and Office of Student Support  Services /  
Mult i-t iered Student  Support  Services.  

Both families and staff members may also access Care Solace referral service. This no cost 
service will connect  individuals to independent  mental health professionals based on need. 
Information about  this partnership is available on our FCUSD Wellness page. Referrals can be 
made online or by calling 1-888-515-0595.  

Access to Mental Health Services  

Pursuant to CA Education Code section 49428:  

Parents or Guardians and students will be not ified no less than twice each school year how to 
init iate access to available student  mental health services on campus, in the community, or 
both ut ilizing no less than two of the following methods:  

● Including the information in the parent  handbook and student  orientation materials at  the 
beginning of the school year  
● Distribut ing the information in a letter sent  either electronically or in hardcopy through, but  
not  limited to the postal service  
● Posting the information on the school’s internet  webpage or social medial page 21
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Preventing Youth Suicide  
Students experiencing thoughts of suicide or self-harm should immediately call or text  911 or 
the Suicide Prevention Hotline at 800-723-8255.  

● Students may also seek assistance from any trusted staff member, site counselor 
or  

● Submit  an online anonymous report or safety concern/ t ip through the district’s 
webpage using the ‘WeTip.com” link  

● Select the appropriate reporting form – safety concern for self or other  

Anyone having concerns about another student  and believes that student  has expressed or 
may be considering suicide, self-harm or harm to others is st rongly encouraged to share that  
information as soon as possible:  

Parents and students  

● FCUSD has committed to Transformative Social Emotional Learning for all students in 
our district . Second Step is our curriculum in pre K – 8th grade and Base Education is 
offered in our High Schools.  

● All employees in Folsom Cordova complete an online Suicide Prevention course 
annually through Public School Works to recognize risk factors for suicide and how to 
seek help for students or adults who may be at risk of self-harm.  

● We have Mental Health Specialists, School Social Workers, School Psychologists, 
School Counselors and School Nurses who are t rained to conduct risk assessments 
when students are threatening self-harm.  

o These professionals also respond when suicide has been attempted or when a 
student  or adult  within the school community dies by suicide.  

● FCUSD has Counselors and mental health professionals available on most  campuses. 
Parents/guardians can reach out  to school staff with concerns about  a student’s 
emotional or mental well-being and/or can complete an online referral. Staff will follow 
up with the referring party.  

Board Policy 5141.52 – Suicide Prevention  

The Governing Board recognizes that suicide is a leading cause of death among youth and that  
school personnel who regularly interact with students are often in a posit ion to recognize the 
warning signs of suicide and offer appropriate referral and/or assistance. To attempt to 
reduce suicidal behavior and its impact  on students and families, the superintendent  or 
designee shall develop measures and strategies for suicide prevention, intervention, and 
postvention.  

In developing policy and strategies for suicide prevention and intervention, the 
superintendent  or designee shall consult  with school and community stakeholders such as 
administrators, other staff, parents/guardians and students; school-employed mental 
health professionals such as school counselors, school psychologists, school social workers, 
and school nurses; suicide prevention experts such as local health agencies, mental health  
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professionals, and community organizations; law enforcement; and, in developing policy for 
grades K-6, the county mental health plan. (Education Code section 215).  

The board shall ensure that measures and strategies for students in grades K-6 are age 
appropriate and delivered and discussed in a manner that is sensitive to the needs of young 
students. (Education Code section 215)  

Measures and strategies for suicide prevention, intervention, and postvention shall 
include, but are not limited to:  

1. Staff development on suicide awareness and prevention for teachers, school 
counselors, and other district employees who interact with students, as described in 
the accompanying administrative regulation  

2. Instruction to students in problem-solving and coping skills to promote students' 
mental, emotional, and social health and well-being, as well as instruction in 
recognizing and appropriately responding to warning signs of suicidal intent in others  

3. Methods for promoting a positive school climate that enhances students' feelings of 
connectedness with the school and that is characterized by caring staff and 
harmonious interrelationships among students  

4. The provision of information to parents/guardians regarding risk factors and 
warning signs of suicide, the severity of the youth suicide problem, the district's suicide 
prevention curriculum, basic steps for helping suicidal youth, and/or school and 
community resources that can help youth in crisis  

5. Encouragement for students to notify appropriate school personnel or other adults 
when they are experiencing thoughts of suicide or when they suspect or have 
knowledge of another student's suicidal intentions  

6. Crisis intervention procedures for addressing suicide threats or attempts  

7. Counseling and other postvention strategies for helping students, staff, and 
others cope in the aftermath of a student's suicide  

As appropriate, these measures and strategies shall specifically address the needs of students 
who are at high risk of suicide, including, but not limited to, students who are bereaved by 
suicide; students with disabilities, mental illness, or substance use disorders; students who are 
experiencing homelessness or who are in out-of-home settings such as foster care; and 
students who are lesbian, gay, bisexual, transgender, or questioning youth. (Education Code 
section 215)  

If a referral is made for mental health or related services for a student in grade K-6 who is a 
Medi-Cal beneficiary, the superintendent or designee shall coordinate and consult with the 
county mental health plan. (Education Code section 215)  
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District employees shall act only within the authorization and scope of their credential or 
license. Nothing in this policy shall be construed as authorizing or encouraging district 
employees to diagnose or treat mental illness unless they are specifically licensed and 
employed to do so. (Education Code section 215)  

The board shall review, and update as necessary, this policy at least every five 
years. (Education Code section 215)  

The superintendent or designee shall post this policy on the district's web site, in a prominent 
location and in a manner that is easily accessible to parents/guardians and students. 
(Education Code section 234.6)  

Roles of Resources Supporting Student Mental Health  
Education Code section 32282.1 encourages schools to provide guidelines for the roles and 
responsibilit ies of mental health professionals, community intervention professionals, school 
counselors, school resource officers and police officers on school campuses if used.  

Mental health professionals and school counselors – are utilized in Folsom Cordova Unified 
schools to provide social/emotional and academic student  support . They interact with 
students on a rout ine basis to accomplish their dut ies. During a t ime of emergency, these staff 
members may provide grief counseling, postvention or other mental health support as 
appropriate to students, staff, and other members of the school community. Mental health 
professionals and school counselors may be deployed from other school sites if needed during 
an emergency.  

Community intervention or safety specialists – are utilized in Folsom Cordova Unified schools 
to develop support  for students in overcoming barriers to school at tendance, increasing 
academic success and addressing safety issues that  deter from the development and 
maintenance of a safe campus culture. This may include working direct ly with students, 
conducting home visits, or implementing support  through community partnerships. In an 
emergency, these staff members may serve liaisons with specific community or school groups.  

School resource officers or law enforcement  officers – Folsom Cordova Unified schools may 
contract as necessary or partner with law enforcement  to provide on campus security or fill 
the role of school resource officer. Law enforcement  officers are granted general access to all 
Folsom Cordova Unified campuses while on duty and for purposes of safety, enforcement  of 
laws, in response to emergencies or to provide community support . The release of student  
information is privileged and confidential. Folsom Cordova Unified schools may release 
student  information when that  information is vital to the safety of the student  or campus 
community. Law enforcement  may be contacted to respond and assess incidents involving 
students who demonstrate, verbalize, communicate or otherwise present  a concern to harm 
themselves or others. Law enforcement  officers may conduct a risk assessment  and based 
upon their determinat ion and/or with consultation from mental health professionals where  
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appropriate, have the authority to remove a student from campus and place on a 
temporary, non-voluntary hold to allow mental health clinicians to further evaluate the 
student’s safety.  

Bullying Prevention  
Reports of bullying may be made in person to any site staff or administrat ive personnel. 
Reports may also be made online via this site’s web page ut ilizing the “Report  an anonymous 
Tip” /  WeTiP link. All bullying reports made online will be direct ly forwarded to the site 
administration and site safety team members for follow up.  

Board Policy 5131.2 – Bullying  

The Governing Board recognizes the harmful effects of bullying on student  well-being, 
student  learning, and school at tendance and desires to provide a safe school environment that 
protects students from physical and emotional harm. No individual or group shall, through 
physical, writ ten, verbal, visual, or other means, harass, sexually harass, threaten, int imidate, 
cyberbully, cause bodily injury to, or commit hate violence against  any other student or school 
personnel, or retaliate against them for filing a complaint or part icipat ing in the complaint 
resolut ion process.  

The Superintendent  or designee shall develop strategies for addressing bullying in district  
schools with the involvement  of students, parents/guardians, and staff. As appropriate, the 
Superintendent  or designee may also collaborate with social services, mental health services, 
law enforcement , courts, and other agencies and community organizations in the 
development and implementat ion of effect ive strategies to promote safety in schools and the 
community.  

Such strategies shall be incorporated into the comprehensive safety plan and, to the extent  
possible, into the local control and accountability plan and other applicable district  and school 
plans.  

Any complaint  of bullying shall be invest igated and, if determined to be discriminatory, 
resolved in accordance with law and the District 's uniform complaint procedures specified in 
AR 1312.3. If, during the investigation, it  is determined that  a complaint  is about  
nondiscriminatory bullying, the principal or designee shall inform the complainant  and shall 
take all necessary act ions to resolve the complaint .  

If the Superintendent  or designee believes it  is in the best interest  of a student  who has been 
the victim of an act  of bullying, as defined in Educat ion code 48900, the Superintendent  or 
designee shall advise the student’s parents/guardians that  the student  may transfer to 
another school. If the parents/guardians of a student  who has been the vict im of an act  of 
bullying requests a t ransfer for the student  pursuant  to Educat ion Code 46600, the 
Superintendent  or designee shall allow the transfer in accordance with law and district  policy 
on intra district  or interdistrict  t ransfer, as applicable.  

Any employee who permits or engages in bullying or retaliation related to bullying shall be 



subject to disciplinary action, up to and including dismissal.  
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Bullying is an aggressive behavior that involves a real or perceived imbalance of power 
between individuals with the intent to cause emotional or physical harm. Bullying can be 
physical, verbal, or social/relational and may involve a single serve act or repetition or 
potential repetition of a deliberate act. Bullying includes, but is not limited to, any act 
described in Education Code 48900(r).  

Cyberbullying includes the electronic creation or transmission of harassing communications, 
direct threats, or other harmful texts, sounds, or images. Cyberbullying also includes breaking 
into another person's electronic account or assuming that person's online identity in order to 
damage that person's reputation.  

Examples of the types of conduct that may constitute bullying and are prohibited by the 
district include, but are not limited to:  

1. Physical bullying: An act that inflicts harm upon a person's body or possessions, such as 
hitting, kicking, pinching, spitting, tripping, pushing, taking or breaking someone's 
possessions, or making cruel or rude hand gestures  

2. Verbal bullying: An act that includes saying or writing hurtful things, such as teasing, 
name-calling, inappropriate sexual comments, taunting, or threats to cause harm  

3. Social/relational bullying: An act that harms a person's reputation or relationships, such as 
leaving a person out of an activity on purpose, influencing others not to be friends with 
someone, spreading rumors, or embarrassing someone in public  

4. Cyberbullying: An act such as sending demeaning or hateful text messages or emails, 
spreading rumors by email or by posting on social networking sites, or posting or sharing 
embarrassing photos, videos, web site, or fake profiles  

Measures to Prevent Bullying  

The Superintendent or designee shall implement measures to prevent bullying in district 
schools, including, but not limited to, the following:  

1. Ensuring that each school establishes clear rules for student conduct and implements 
strategies to promote a positive, collaborative school climate  

2. Providing information to students, through student handbooks, district and school 
websites and social media, and other age-appropriate means, about district and school rules 
related to bullying, mechanisms available for reporting incidents or threats, and the 
consequences for engaging in bullying  

3. Encouraging students to notify school staff when they are being bullied or when they 
suspect that another student is being bullied, and providing means by which students may 
report threats or incidents confidentially and anonymously  



4. Conducting an assessment  of bullying incidents at  each school and, if necessary, increasing 
supervision and security in areas where bullying most  often occurs, such as playgrounds,  
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hallways, restrooms, and cafeterias  

5. Annually notifying district employees that, pursuant to Education Code 234.1, any school 
staff who witnesses an act of bullying against a student has a responsibility to immediately 
intervene to stop the incident when it is safe to do so  

Staff Development  

The Superintendent or designee shall annually make available to all certificated staff and to 
other employees who have regular interaction with students the California Department of 
Education (CDE) online training module on the dynamics of bullying and cyberbullying, 
including the identification of bullying and cyberbullying and the implementation of strategies 
to address bullying. (Education Code 32283.5)  

The Superintendent or designee shall provide training to teachers and other school staff to 
raise their awareness about the legal obligation of the district and its employees to prevent 
discrimination, harassment, intimidation, and bullying of district students. Such training shall 
be designed to provide staff with the skills to:  

1. Discuss the diversity of the student body and school community, including their varying 
immigration experiences  

2. Discuss bullying prevention strategies with students, and teach students to recognize the 
behavior and characteristics of bullying perpetrators and victims  

3. Identify the signs of bullying or harassing behavior  

4. Take immediate corrective action when bullying is observed  

5. Report incidents to the appropriate authorities, including law enforcement in instances of 
criminal behavior  

Information and Resources  

The Superintendent or designee shall post on the district’s website, in a prominent location 
and in a manner that is easily accessible to students and parent/guardians, information on 
bullying and harassment prevention which includes the following: (Education Code 234.6)  

1. The district’s policy on student suicide prevention, including a reference to the policy’s age 
appropriateness of students in grades K-6  

2. The definition of sex discrimination and harassment as described in Education Code 230, 
including the rights set forth in Education Code 221.8  



3. Title IX information included on the district’s web site pursuant to Education Code 221.61, 
and a link to the Tit le IX information included on CDE’s web site pursuant  to Education Code 
221.6  
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4. District policies on student sexual harassment, prevention and response to hate violence, 
discrimination, harassment, intimidation, bullying, and cyberbullying  

5. A section on social media bullying that includes all of the references described in 
Education Code 234.6 as possible forums of social media  

6. A link to statewide resources, including community-based organizations, compiled by CDE 
pursuant to Education Code 234.5  

7. Any additional information the Superintendent or designee deems important for 
preventing bullying and harassment  

StudentInstruction  

As appropriate, the district shall provide students with instruction, in the classroom or other 
educational settings, that promotes social-emotional learning, effective communication and 
conflict resolution skills, character development, respect for cultural and individual 
differences, self-esteem development, assertiveness skills, and appropriate online behavior.  

The district shall also educate students about the negative impact of bullying, discrimination, 
intimidation, and harassment based on actual or perceived immigration status, religious 
beliefs and customs, or any other individual bias or prejudice.  

Students should be taught the difference between appropriate and inappropriate behaviors, 
how to advocate for themselves, how to help another student who is being bullied, and when 
to seek assistance from a trusted adult. As role models for students, staff shall be expected to 
demonstrate effective problem-solving and anger management skills.  

To discourage cyberbullying, teachers may advise students to be cautious about sharing 
passwords, personal data, or private photos online and to consider the consequences of 
making negative comments about others online.  

Report and Filing of Complaints  

Any student, parent/guardian, or other individual who believes that a student has been 
subjected to bullying or who has witnessed bullying may report the incident to a teacher, the 
principal, a compliance officer, or any other available school employee.  

When a report of bullying is submitted, the principal or a district compliance officer shall 
inform the student or parent/guardian of the right to file a formal written complaint in 
accordance with AR 1312.3 - Uniform Complaint Procedures. The student who is the alleged 
victim of the bullying shall be given an opportunity to describe the incident, identify witnesses 
who may have relevant information, and provide other evidence of bullying.  



Within one business day of receiving such a report, a staff member shall not ify the principal of 
the report , whether or not  a uniform complaint  is filed. In addit ion, any school employee who 
observes an incident of bullying involving a student  shall, within one business day, report such 
observation to the principal or a district  compliance officer, whether or not  the alleged victim  
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files a complaint.  

Within two business days of receiving a report of bullying, the principal shall notify the district 
compliance office identified in AR 1312.3.  

When the circumstances involve cyberbullying, individuals with information about the activity 
shall be encouraged to save and print any electronic or digital messages that they feel 
constitute cyberbullying and to notify a teacher, the principal, or other employee so that the 
matter may be investigated. When a student uses a social networking site or service to bully or 
harass another student, the Superintendent or designee may file a request with the 
networking site or service to suspend the privileges of the students and to have the material 
removed.  

Discipline/Corrective Actions  

Corrective actions for a student who commits an act of bullying of any type may include 
counseling, behavioral intervention and education, and, if the behavior is severe or pervasive 
as defined in Education Code 48900, may include suspension or expulsion in accordance with 
district policies and regulations.  

When appropriate based on the severity or pervasiveness of the bullying, the Superintendent 
or designee shall notify the parents/guardians of victims and perpetrators and may contact 
law enforcement.  

Support Services  

The Superintendent, principal, or principal's designee may refer a victim, witness, 
perpetrator, or other student affected by an act of bullying to a school counselor, school 
psychologist, social worker, child welfare attendance personnel, school nurse, or other school 
support service personnel for case management, counseling, and/or participation in a 
restorative justice program as appropriate. (Education Code 48900.9)  

If any student involved in bullying exhibits warning signs of suicidal thought or intention or of 
intent to harm another person, the Superintendent or designee shall, as appropriate, 
implement district intervention protocols which may include, but are not limited to, referral to 
district or community mental health services, other health professionals, and/or law 
enforcement.  

Hate Speech, Hate Crimes and other Biased or Hate Motivated Acts. 
This site strives to develop a culture of tolerance and equality and does not  tolerate any act or 
speech motivated by hate to discriminate, oppress, demean, or cause fear to any person or 



group.  

Hate Crime – Definit ion: an intent ional criminal act  target ing persons, groups or properties 
based on a real or perceived affiliation with a protected social group including: (1) disability, 
(2) gender or gender identity, (3) nat ionality, (4) race or ethnicity, (5) religion, (6) sexual  
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orientation, or (7) their possible association with a person or group with one or more of these 
actual or perceived characteristics.  

Hate Incident – Definition: an action or behavior motivated by hate but does not meet the 
threshold of a criminal act. Examples of hate incidents may include:  

● Name-calling  
● Insults  
● Displaying hate material on personal property  
● Posting hate material  
● Distribution of hate materials with hate messaging  

Complaints and Investigation  

Students and/or parents/guardians may submit a verbal or written complaint of conduct they 
consider to be associated with acts of hate to any teacher, counselor, site administrator or 
the district Family and Community Engagement (FACE) office. School site staff shall be fully 
briefed on local school site procedures to receive these complaints and direct the student or 
parent/guardian as to the next steps that will be taken to investigate the matter. Complaints 
of acts of hate or bullying not against a protected group shall be investigated and/or resolved 
in accordance with site-level grievance procedures specified in AR 1312.4 The District shall 
follow uniform complaint procedures when addressing complaints alleging failure to comply 
with state or federal law or regulations, including allegations of unlawful discrimination, 
harassment, intimidation, and/or bullying against any protected group as identified under 
Education Code sections 200 and 220 and Government Code section 11135, as identified in 
AR 1312.4.  

Any student who engages in speech or acts motivated by hate of any protected group may be 
subject to disciplinary action up to and including expulsion.  

Staff may monitor students' use of the District's internet system and to conduct individual 
searches of students' accounts if there is reasonable suspicion that a user has violated District 
policy or the law.  

When a student is reported to be engaging in any speech or acts motivated by hate of a 
protected group off campus, the Superintendent or designee shall investigate and document 
the activity and shall identify specific facts or circumstances, if any, that explain the impact 
or potential impact on school activity, school attendance, or the targeted student's 
educational performance.  

When the circumstances involve cyberbullying, individuals with information about the activity 



shall be encouraged to save and print any electronic or digital messages sent to them that they 
feel const itute cyberbullying and to not ify a teacher, the principal, or other employee so that 
the matter may be invest igated.  
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If the student is using a social networking site or service that has terms of use that prohibit 
posting of harmful material, the Superintendent or designee also may file a complaint with the 
Internet site or service to have the material removed.  

Discipline  

Any student who engages in speech or other acts of hate motivated against any protected 
group on school premises, or off campus in a manner that causes or is likely to cause a 
substantial disruption of a school activity or school attendance, causes a substantially 
detrimental effect on a student's physical or mental health, substantially interferes with a 
student's academic performance, and/or substantially interferes with a student's ability to 
participate in or benefit from the services, activities, or privileges provided by a school, shall 
be subject to discipline, which may include suspension or expulsion, in accordance with 
District policies and regulations.  

Board Policy 5145.9 – Hate Motivated Behavior   

The Governing Board is committed to providing a respectful, inclusive, and safe learning 
environment that protects students from discrimination, harassment, intimidation, 
bullying, or any other type of behavior motivated by hate.  

Hate-motivated behavior is any behavior intended to cause emotional suffering, physical 
injury, or property damage through intimidation, harassment, bigoted slurs or epithets, force 
or threat of force, or vandalism motivated in part or in whole by bias or hostility toward the 
vict im’s real or perceived race, color, ancestry, nationality, national origin, immigration 
status, ethnic group identification, ethnicity, age, religion, marital status, pregnancy, parental 
status, physical or mental disability, medical condition, sex, sexual orientation, gender, 
gender identity, gender expression, or genetic information, or any other characteristic 
identified in Education Code 200 or 220, Government Code 11135, or Penal Code 422.55.  

The Superintendent or designee shall design strategies to promote harmonious relationships 
among students, prevent incidents of hate-motivated behavior to the extent possible, and 
address such incidents in a timely manner when they occur.  

The Superintendent or designee shall collaborate with regional programs and community 
organizations to promote an environment where diversity is celebrated and the hate-
motivated behavior is not tolerated. Such collaborative efforts shall focus on development of 
effective prevention strategies and response plans, provision of assistance to students 
affected by hate-motivated behavior, and/or education of students who have perpetrated 
hate-motived acts.  



The district shall provide students with age-appropriate instruction that: 

1. Includes the development of social-emotional learning  

2. Promotes an understanding, awareness, appreciation, and respect for human rights, human 
relations, diversity, and acceptance in a mult icultural society  
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3. Explains the harm and dangers of explicit and implicit biases  

4. Discourage discriminatory attitudes and practices  

5. Provides strategies to manage conflicts constructively  

As necessary, the district shall provide counseling, guidance, and support to students who are 
victims of hate-motivated behavior and to students who exhibit such behavior.  

Once a school and/or district staff member is notified of an incident of possible hate 
motivated behavior, an investigation is begun immediately. Students found to have engaged in 
hate-motivated behavior shall be disciplined. District involvement, and increase in 
consequences and/or interventions, are automatic if harassment and/or bullying is related to 
a person’s real or perceived race, color, ancestry, nationality, national origin, immigration 
status, ethnic group identification, ethnicity, age, religion, marital status, pregnancy, parental 
status, physical or mental disability, medical condition, sex, sexual orientation, gender, gender 
identity, gender expression, or genetic information, or any other characteristic identified in 
Education Code 200 or 220, Government Code 11135, or Penal Code 422.55. Consequences 
and interventions are outlined in the FCUSD Student Behavior Matrix.  

The Superintendent or designee shall provide staff with training that:  

1. Promotes an understanding of diversity, equity, and inclusion  

2. Discourages the development of discriminatory attitudes and practices  

3. Includes social-emotional learning and nondiscriminatory instructional and counseling 
methods  

4. Supports the prevention, recognition, and response to hate-motivated behavior  

5. Raises the awareness and sensitivity of staff to potentially prejudicial and discriminatory 
behavior  

6. Includes effective enforcement of rules for appropriate student conduct  

Employees who engage in hate-motivated behavior shall be subject to disciplinary action, up 
to and including dismissal.  

Rules prohibiting hate-motivated behavior and procedures for reporting a hate-motivated 



incident shall be provided to students, staff, and parents/guardians.  

This policy shall be posted in a prominent  location on the district’s website in a manner that is 
readily and easily accessible to parents/guardians and students.  

Complaint   
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Any staff member who is notified that hate-motivated behavior has occurred, observes such 
behavior, or otherwise becomes aware of an incident shall immediately contact the 
compliance officer responsible for coordinating the district's response to complaints and 
complying with state and federal civil rights laws. As appropriate, the staff member shall also 
contact law enforcement.  

A student or parent/guardian who believes the student is a victim of hate-motivated behavior 
is encouraged to report the incident to a teacher, the principal, the district's compliance 
officer, or other staff member.  

Investigation  

Any complaint of hate-motivated behavior shall be investigated and, if determined to be 
discriminatory, shall be resolved in accordance with law and the district's uniform 
complaint procedures specified in AR 1312.3 - Uniform Complaint Procedures. If, during 
the investigation, it is determined that a complaint is about nondiscriminatory behavior, the 
principal or designee shall inform the complainant and shall take all necessary actions to 
resolve the complaint.  

Discrimination  
Board Policy 0410 – Non-Discrimination in District  Programs and Activit ies  

The Governing Board is determined to provide district  employees, interns, volunteers, and job 
applicants a safe, positive environment where they are assured of full and equal access and 
opportunit ies, protect ion from harassment  or int imidat ion, and freedom from any fear of 
reprisal or retribution for assert ing their employment rights in accordance with law. This 
policy shall apply to all district  employees and, to the extent  required by law, to interns, 
volunteers, and job applicants.  

(cf. 1240 - Volunteer Assistance)  
(cf. 4111/4211/4311 - Recruitment  and Selection)  

No district  employee shall be discriminated against  or harassed by any coworker, supervisor, 
manager, or other person with whom the employee comes in contact  in the course of 
employment, on the basis of the employee's actual or perceived race, religious creed, color, 
nat ional origin, ancestry, age, marital status, pregnancy, physical or mental disability, medical 
condit ion, genet ic information, military and veteran status, gender, gender identity, gender 
expression, sex, or sexual orientation or his/her association with a person or group with one or 



more of these actual or perceived characteristics.  

(cf. 0410 - Nondiscriminat ion in District  Programs and Activit ies)  

Discriminat ion in employment based on the characteristics listed above is prohibited in 
all areas of employment and in all employment-related pract ices, including the following:  

1. Discriminat ion in hiring, compensation, terms, condit ions, and other privileges of 
employment  
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2. Taking of an adverse employment action, such as termination or the denial of 
employment, promotion, job assignment, or training  

(cf. 4151/4251/4351 - Employee Compensation)  
(cf. 4154/4254/4354 - Health and Welfare Benefits)  

3. Unwelcome conduct, whether verbal, physical, or visual, that is so severe or pervasive as to 
adversely affect an employee's employment opportunities, or that has the purpose or effect 
of unreasonably interfering with the individual's work performance or creating an 
intimidating, hostile, or offensive work environment  

4. Actions and practices identified as unlawful or discriminatory pursuant to Government 
Code 12940 or 2 CCR 11006-11086, such as:  

a. Sex discrimination based on an employee's pregnancy, childbirth, breastfeeding, or any 
related medical condition or on an employee's gender, gender expression, or gender 
identity, including transgender status  

(cf. 4033 - Lactation Accommodation)  
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)  

b. Religious creed discrimination based on an employee's religious belief or observance, 
including his/her religious dress or grooming practices, or based on the district's failure or 
refusal to use reasonable means to accommodate an employee's religious belief, 
observance, or practice which conflicts with an employment requirement.  

c. Disability discrimination based on a district requirement for a medical or psychological 
examination of a job applicant, or an inquiry into whether a job applicant has a mental or 
physical disability or a medical condition or as to the severity of any such disability or 
condition, without the showing of a job-related need or business necessity  

(cf. 4119.41/4219.41/4319.41 - Employees with Infectious Disease)  

d. Disability discrimination based on the district's failure to make reasonable accommodation 
for the known physical or mental disability of an employee or to engage in a timely, good faith, 
interactive process with an employee, to determine effective reasonable accommodations for 
the employee, when he/she has requested reasonable accommodation for a known physical or  
mental disability or medical condition  



(cf. 4032 - Reasonable Accommodation)  
The Board also prohibits retaliat ion against any district  employee who opposes any 
discriminatory employment pract ice by the district  or its employees, agents, or 
representatives or who complains, test ifies, assists, or in any way part icipates in the district 's 
complaint  process pursuant  to this policy. No employee who requests an accommodation for 
any protected characteristic listed in this policy shall be subjected to any punishment  or 
sanct ion, regardless of whether the request  was granted. (Government  Code 12940)  
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Complaints concerning employment discrimination, harassment, or retaliation shall 
immediately be investigated in accordance with procedures specified in the accompanying 
administrative regulation.  

Any supervisory or management employee who observes or has knowledge of an incident of 
prohibited discrimination or harassment shall report the incident to the Coordinator or 
Superintendent as soon as practical after the incident. All other employees are encouraged to 
report such incidents to their supervisor immediately. The district shall protect any employee 
who reports such incidents from retaliation.  

The Superintendent or designee shall use all appropriate means to reinforce the district's 
nondiscrimination policy. He/she shall provide training and information to employees about 
how to recognize harassment, discrimination, or other related conduct, how to respond 
appropriately, and components of the district's policies and regulations regarding 
discrimination. The Superintendent or designee shall regularly review the district's 
employment practices and, as necessary, shall take action to ensure district compliance with 
the nondiscrimination laws.  

In addition the superintendent or designee shall post in a conspicuous place on district 
premises, the California Department of Fair Employment and Housing publication on 
workplace discrimination and harassment issued pursuant to 2 CCR 11013  

Any district employee who engages in prohibited discrimination, harassment, or retaliation or 
who aids, abets, incites, compels, or coerces another to engage or attempt to engage in such 
behavior in violation of this policy shall be subject to disciplinary action, up to and including 
dismissal.  

(cf. 4118 - Dismissal/Suspension/Disciplinary Action)  
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)  

Sexual Harassment  
Board Policy 5145.7  



The Governing Board is committed to maintaining a safe school environment that is free from 
harassment  and discriminat ion. The Board prohibits, at  school or at  school-sponsored or 
school-related act ivit ies, sexual harassment  targeted at any student by anyone. The Board 
also prohibits retaliatory behavior or action against  any person who reports, files a complaint 
or testifies about , or otherwise supports a complainant  in alleging sexual harassment .  

The district  st rongly encourages any student who feel that they are being or have been 
sexually harassed on school grounds or at  a school-sponsored or school-related act ivity by 
another student or an adult , or who has experienced off-campus sexual harassment  that  has a 
continuing effect  on campus, to immediately contact  their teacher, the principal, the district’s 
Title IX Coordinator or any other available school employee. Any employee who receives a 
report  or observes an incident  of sexual harassment  shall not ify the Tit le IX Coordinator.  
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Once notified, the Title IX Coordinator shall ensure the complaint or allegation is addressed 
through AR 5145.71 – Title IX Sexual Harassment Complaint Procedures or BP/AR 1312.3 
Uniform Complaint Procedures, as applicable. Because a complaint or allegation that is 
dismissed or denied under the Title IX complaint procedure may still be subject to 
consideration under state law, the Title IX Coordinator shall ensure that any implementation 
of AR 5145.71 AR concurrently meets the requirements of BP/AR 1312.3.  

The Title IX Coordinator shall offer supportive measures to the complainant and respondent, 
as deemed appropriate under the circumstances.  

The Superintendent or designee shall inform students and parents/guardians of the district’s 
sexual harassment policy by disseminating it through parent/guardian notifications, 
publishing it on the district’s website, and including it in student and staff handbooks. All 
district staff shall be trained regarding the policy.  

Instruction/Information  

The Superintendent or designee shall ensure that all district students receive age-appropriate 
information on sexual harassment. Such instruction and information shall include:  

1. What acts and behavior constitute sexual harassment, including the fact that sexual 
harassment could occur between people of the same sex and could involve sexual 
violence  

2. A clear message that students do not have to endure sexual harassment under any 
circumstance  

3. Encouragement to report observed incidents of sexual harassment even where the alleged 
victim of the harassment has not complained  

4. A clear message that student safety is the district's primary concern, and that any separate 
rule violation involving an alleged victim or any other person reporting a sexual harassment 
incident will be addressed separately and will not affect the manner in which the sexual 
harassment complaint will be received, investigated, or resolved  



5. A clear message that, regardless of a complainant's noncompliance with the writing, 
t imeline, or other formal filing requirements, every sexual harassment  allegat ion that 
involves a student , whether as the complainant , respondent , or vict im of the harassment , shall 
be investigated and action shall be taken to respond to harassment , prevent  recurrence, and 
address any continuing effect  on students  

6. Information about  the district 's procedure for invest igating complaints and the person(s) to 
whom a report of sexual harassment  should be made  

7. Information about  the rights of students and parents/guardians to file a civil or criminal 
complaint , as applicable, including the right to file a civil or criminal complaint while the 
district  invest igation of a sexual harassment  complaint  continues  

8. A clear message that, when needed, the district will implement supportive measures to 36 
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ensure a safe school environment for a student who is the complainant or victim of 
sexual harassment and/or other students during an investigation  
Disciplinary Actions  

Upon completion of an investigation of a sexual harassment complaint, any student found to 
have engaged in sexual harassment or sexual violation of this policy shall be subject to 
disciplinary action. For students in grades 4-12, disciplinary action may include suspension 
and/or expulsion, provided that, in imposing such discipline, the entire circumstances of the 
incident(s) shall be taken into account.  

Upon investigation of a sexual harassment complaint, any employee found to have engaged 
in sexual harassment or sexual violence toward any student shall be subject to disciplinary 
action, upon to and including dismissal, in accordance with law and the applicable collective 
bargaining agreement.  

Record-Keeping  

In accordance with law and district policies and regulations, the Superintendent or designee 
shall maintain a record of all reported cases of sexual harassment to enable the district to 
monitor, address, and prevent repetitive harassing behavior in district schools.  

Board Policy 4119.11 - Sexual Harassment, Personnel  

This administrative regulation shall apply to all allegat ions of sexual harassment  involving 
employees, interns, volunteers, and job applicants, but  shall not be used to resolve any 
complaint  by or against a student .  

Definit ions  

Prohibited sexual harassment  includes, but is not limited to, unwelcome sexual advances, 
unwanted requests for sexual favors, or other unwanted verbal, visual, or physical conduct 
of a sexual nature made against  another person of the same or opposite sex in the work or 
educat ional set t ing when: (Educat ion Code 212.5; Government Code 12940; 2 CCR 11034)  



1. Submission to the conduct is made explicitly or implicitly a term or condition of the 
individual's employment.  

2. Submission to or reject ion of the conduct is used as the basis for an employment decision 
affect ing the individual.  

3. Submission to or reject ion of the conduct  is used as the basis for any decision affect ing the 
individual regarding benefits, services, honors, programs, or act ivit ies available at  or through 
the district .  

Prohibited sexual harassment  also includes conduct  which, regardless of whether or not  it  is 
motivated by sexual desire, is so severe or pervasive as to unreasonably interfere with the 
vict im's work performance or create an int imidating, host ile, or offensive work 
environment.  

37 
Innovations Academy 2022-2023 Comprehensive School Safety Plan  

 

Examples of actions that might constitute sexual harassment in the work or educational 
setting, whether committed by a supervisor, a co-worker, or a non-employee include, but 
are not limited to:  

1. Unwelcome verbal conduct such as sexual flirtations or propositions; graphic 
comments about an individual's body; overly personal conversations or pressure for 
sexual activity; sexual jokes or stories; unwelcome sexual slurs, epithets, threats, 
innuendoes, derogatory comments, sexually degrading descriptions, or the spreading of 
sexual rumors  

2. Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually 
explicit emails; displaying sexually suggestive objects  

3. Unwelcome physical conduct such as massaging, grabbing, fondling, stroking, or brushing 
the body; touching an individual's body or clothes in a sexual way; cornering, blocking, leaning 
over, or impeding normal movements  

Training  

Every two years, the Superintendent or designee shall ensure that supervisory employees 
receive at least two hours of classroom or other effective interactive training and education 
regarding sexual harassment. All newly hired or promoted supervisory employees shall 
receive training within six months of their assumption of the supervisory position. 
(Government Code 12950.1)  

A supervisory employee is any employee having the authority, in the interest of the district to 
hire, transfer, suspend, lay off, promote, discharge, assign, reward, or discipline other 
employees, or the responsibility to direct them, adjust their grievances, or effectively 
recommend such action, when the exercise of the authority is not of a merely routine or 
clerical nature, but requires the use of independent judgment. (Government Code 12926)  

(cf. 4300 - Administrative and Supervisory Personnel)  



The district 's sexual harassment  t raining and educat ion program for supervisory employees 
shall be aimed at assisting them in preventing and effect ively responding to incidents of 
sexual harassment , as well as implementing mechanisms to promptly address and correct  
wrongful behavior. The training shall include, but is not  limited to, the following: (Government  
Code 12950.1; 2 CCR 11024)  

1. Information and practical guidance regarding federal and state laws on the prohibit ion, 
prevention, and correction of sexual harassment, the remedies available to sexual 
harassment  victims in civil actions, and potent ial district  and/or individual exposure or 
liability  

2. The types of conduct that  constitute sexual harassment  and pract ical examples which 
illustrate sexual harassment , discriminat ion, and retaliation using training modalities such as 
role plays, case studies, and group discussions, based on factual scenarios taken from case 
law, news and media accounts, and hypothet icals based on workplace situat ions and other 
sources  
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3. A supervisor's obligation to report sexual harassment, discrimination, and retaliation of 
which he/she becomes aware and what to do if the supervisor himself/herself is personally 
accused of harassment  

4. Strategies for preventing harassment, discrimination, and retaliation and appropriate steps 
to ensure that remedial measures are taken to correct harassing behavior, including an 
effective process for investigation of a complaint  

5. The essential elements of the district's anti-harassment policy, including the limited 
confidentiality of the complaint process and resources for victims of unlawful sexual 
harassment, such as to whom they should report any alleged sexual harassment, and how to 
use the policy if a harassment complaint is filed  

6. A copy of the district's sexual harassment policy and administrative regulation, which each 
participant shall acknowledge in writing that he/she has received  

7. The definition and prevention of abusive conduct that addresses the use of derogatory 
remarks, insults, or epithets, other verbal or physical conduct that a reasonable person would 
find threatening, intimidating, or humiliating, and the gratuitous sabotage or undermining of a 
person's work performance  

The Superintendent or designee shall retain for at least two years the records of any training 
provided to supervisory employees. Such records shall include the names of trained 
employees, date of the training, the type of training, and the name of the training provider. (2 
CCR 11024)  

In addition, the Superintendent or designee shall ensure that all employees receive training 
regarding the district's sexual harassment policies when hired and periodically thereafter. The 



training shall include procedures for reporting and/or filing complaints involving an employee, 
employees' duty to use the district 's complaint procedures, and employee obligations when a 
sexual harassment  report  involving a student  is made to the employee.  

(cf. 1312.3 - Uniform Complaint  Procedures)  
(cf. 4030 - Nondiscriminat ion in Employment)  
(cf. 5145.7 - Sexual Harassment)  

Notifications  

A copy of the Board policy and this administrative regulation shall: (Education Code 231.5)  

1. Be displayed in a prominent location in the main administrative building, district office, or 
other area of the school where notices of district rules, regulations, procedures, and standards 
of conduct are posted  

2. Be provided to every district employee at the beginning of the first quarter or semester 
of the school year or whenever a new employee is hired  

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)  
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3. Appear in any school or district publication that sets forth the school's or district's 
comprehensive rules, regulations, procedures, and standards of conduct  

All employees shall receive either a copy of information sheets prepared by the California 
Department of Fair Employment and Housing (DFEH) or a copy of district information sheets 
that contain, at a minimum, components on: (Government Code 12950)  

1. The illegality of sexual harassment  

2. The definition of sexual harassment under applicable state and federal law 

3. A description of sexual harassment, with examples  

4. The district's complaint process available to the employee  

5. The legal remedies and complaint process available through DFEH and the Equal 
Employment Opportunity Commission (EEOC)  

6. Directions on how to contact DFEH and the EEOC  

7. The protection against retaliation provided by 2 CCR 11021 for opposing harassment 
prohibited by law or for filing a complaint with or otherwise participating in an 
investigation, proceeding, or hearing conducted by DFEH and the EEOC  
In addition, the district shall post, in a prominent and accessible location, DFEH's poster on 
discrimination in employment and the illegality of sexual harassment. (Government Code 
12950)  
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PART 1  

Section 3  

SCHOOL DISCIPLINE  

Site Based Discipline Policies  
Board Policy 5144 – Discipline  

The Governing Board is committed to providing a safe, supportive, and posit ive school 
environment which is conducive to student  learning and achievement  and desires to prepare 
students for responsible citizenship by fostering self-discipline and personal responsibility. 



The Board believes that high expectations for student behavior, use of effective school and  
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classroom management strategies, provision of appropriate intervention and support, and 
parent/guardian involvement can minimize the need for disciplinary measures that 
exclude students from instruction as a means for correcting student misbehavior.  

(cf. 5113.1 - Chronic Absence and Truancy)  
(cf. 5131 - Conduct)  
(cf. 5131.1 - Bus Conduct)  
(cf. 5131.2 - Bullying)  
(cf. 5137 - Positive School Climate)  

(cf. 5145.9 - Hate-Motivated Behavior)  

(cf. 6020 - Parent Involvement)  

The Superintendent or designee shall develop effective, age-appropriate strategies for 
maintaining a positive school climate and correcting student misbehavior at district schools. 
The strategies shall focus on providing students with needed support; communicating clear, 
appropriate, and consistent expectations and consequences for student conduct; and 
ensuring equity and continuous improvement in the implementation of district discipline 
policies and practices.  

(cf. 5138 - Conflict Resolution/Peer Mediation)  
(cf. 6164.2 - Guidance/Counseling Services)  

In addition, the Superintendent or designee's strategies for correcting student 
misconduct shall reflect the Board's preference for the use of positive interventions and 
alternative disciplinary measures over exclusionary discipline measures.  

Disciplinary measures that may result in loss of instructional time or cause students to be 
disengaged from school, such as detention, suspension, and expulsion, shall be imposed only 
when required or permitted by law or when other means of correction have been documented 
to have failed. (Education Code 48900.5)  
(cf. 5020 - Parents Rights and Responsibilities)  
(cf. 5144.1 - Suspension and Expulsion/Due Process)  
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with 
Disabilities)) (cf. 6159.4 - Behavioral Interventions for Special Education 
Students)  
(cf. 6164.5 - Student Success Team)  
School personnel and volunteers shall not allow any disciplinary action taken against a student 
to result in the denial or delay of a school meal. (Education Code 49557.5) (cf. 3550- Food 
Service/Child Nutrition Program)  
(cf. 3551 - Food Service Operations/Cafeteria Fund)  
(cf. 3553 - Free and Reduced Price Meals)  

Seclusion and behavioral restraint are prohibited as a means of discipline and shall not be used 
to correct student behavior except as permitted pursuant to Education Code 49005.4 and in 



accordance with district regulat ions. (Education Code 49005.2)  

(cf. 5131.41 - Use of Seclusion and Restraint)  
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The Superintendent or designee shall create a model discipline matrix that lists violations and 
the consequences for each as allowed by law.  

The administrative staff at each school may develop disciplinary rules to meet the school's 
particular needs consistent with law, Board policy, and district regulations. The Board, at an 
open meeting, shall review the approved school discipline rules for consistency with Board 
policy and state law. Site-level disciplinary rules shall be included in the district's 
comprehensive safety plan. (Education Code 32282, 35291.5)  
(cf. 0450 - Comprehensive Safety Plan)  
(cf. 9320 - Meetings and Notices)  

At all times, the safety of students and staff and the maintenance of an orderly school 
environment shall be priorities in determining appropriate discipline. When misconduct 
occurs, staff shall attempt to identify the causes of the student's behavior and implement 
appropriate discipline. When choosing between different disciplinary strategies, staff shall 
consider the effect of each option on the student's health, well-being, and opportunity to 
learn.  

Staff shall enforce disciplinary rules fairly, consistently and in accordance with the district's 
nondiscrimination policies.  

(cf. 0410 - Nondiscrimination in District Programs and Activities)  

(cf. 0415 - Equity)  

(cf. 5145.3 - Nondiscrimination/Harassment)  
(cf. 5145.7 - Sexual Harassment)  

The Superintendent or designee shall provide professional development as necessary to assist 
staff in developing the skills needed to effectively and equitably implement the disciplinary 
strategies adopted for district schools, including but not limited to, knowledge of school and 
classroom management skills and their consistent application, effective accountability and 
positive intervention techniques, and the tools to form strong, cooperative relationships with 
parent/guardians.  

(cf. 4131 - Staff Development)  
(cf. 4231 - Staff Development)  
(cf. 4331 - Staff Development)  

District goals for improving school climate, based on suspension and expulsion rates, 
surveys of students, staff, and parents/guardians regarding their sense of school safety and 
connectedness to the school community, and other local measures, shall be included in the 
district's Local Control and Accountability Plan, as required by law.  



(cf. 0460 - Local Control and Accountability Plan)  
(cf. 3100 - Budget)  
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At the beginning of each school year, the Superintendent or designee shall report to the Board 
regarding disciplinary strategies used in district schools in the immediately preceding school 
year and their effect on student learning.  

Administrative Regulation 5144 – Discipline  

Site-Level Rules  

Site-Level rules shall be consistent  with state law, and Board policies and administrative 
regulat ions. In developing site-level disciplinary rules, the principal or designee shall solicit  the 
participation, views, and advice of one representat ive selected by each of the following 
groups: (Education Code 35291.5)  

1. Parents/guardians  

2. Teachers  

3. School administrators  

4. School security personnel, if any  

(cf. 3515.3 - District  Police/Security Department)  

5. For junior high and high schools, students enrolled in the school  

Annually, site-level discipline rules shall be reviewed and, if necessary, updated to align with 
any changes in state law, district  discipline policies and regulat ions, and/or goals for school 
safety and climate as specified in the district 's Local Control and Accountability Plan. A copy 
of the rules shall be filed with the Superintendent  or designee for inclusion in the 
comprehensive safety plan.  

(cf. 0450 - Comprehensive Safety Plan)  
(cf. 0460 - Local Control and Accountability Plan)  

School rules shall be communicated to students clearly and in an age-appropriate manner.  

It  shall be the duty of each employee of the school to enforce the school rules on 
student  discipline. (Educat ion Code 35291)  

Disciplinary strategies  



To the extent possible, staff shall use disciplinary strategies that keep students in school and 
participating in the instruct ional program. Except  when students' presence causes a danger to 
themselves or others or they commit a single act of a grave nature or an offense for which 
suspension or expulsion is required by law, suspension or expulsion shall be used only when  
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other means of correction have failed to bring about proper conduct. Disciplinary strategies 
may include, but are not limited to:  

1. Discussion or conference between school staff and the student and parents/guardians  

(cf. 5020 - Parent Rights and Responsibilities)  
(cf. 6020 - Parent Involvement)  

2. Referral of the student to the school counselor or other school support service personnel 
for case management and counseling  

(cf. 5138 - Conflict Resolution/Peer Mediation)  
(cf. 6164.2 - Guidance/Counseling Services)  

3. Convening of a study team, guidance team, resource panel, or other intervention-related 
team to assess the behavior and develop and implement an individual plan to address the 
behavior in partnership with the student and parents/guardians  

(cf. 6164.5 - Student Success Teams)  

4. When applicable, referral for a comprehensive psychosocial or psychoeducational 
assessment, including for purposes of creating an individualized education program or a 
Section 504 plan  

(cf. 6159 - Individualized Education Program)  
(cf. 6164.6 - Identi fication and Education under Section 504)  

5. Enrollment in a program for teaching prosocial behavior or anger management 

6. Participation in a restorative justice program  

7. A positive behavior support approach with tiered interventions that occur during the 
school day on campus  

8. Participation in a social and emotional learning program that teaches students the ability to 
understand and manage emotions, develop caring and concern for others, make responsible 
decisions, establish positive relationships, and handle challenging situations capably  

9. Participation in a program that is sensitive to the traumas experienced by students, 
focuses on students' behavioral health needs, and addresses those needs in a proactive 
manner  



10. After -school programs that  address specific behavioral issues or expose students to 
posit ive act ivit ies and behaviors, including but not  limited to, those operated in collaborat ion 
with local parent  and community groups  

(cf. 5148.2 - Before/After School Programs)  

11. Recess restriction as provided in the section below entitled "Recess Restriction" 45 
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12. Detention after school hours as provided in the section below entitled "Detention after 
School"  

13. Community service as provided in the section below entitled "Community Service"  

14. In accordance with Board policy and administrative regulation, restriction 
or disqualification from participation in extracurricular activities  

(cf. 6145 - Extracurricular/Cocurricular Activities)  

15. Reassignment to an alternative educational environment  

(cf. 6158 - Independent Study)  
(cf. 6181 - Alternative Schools/Programs of Choice)  
(cf. 6184 - Continuation Education)  
(cf. 6185 - Community Day School)  

16. Suspension and expulsion in accordance with law, Board policy, administration regulation  

(cf. 5144.1 - Suspension and Expulsion/Due Process)  
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) When, by 
law or district policy, other means of correction are required to be implemented before a 
student could be suspended or expelled, any other means of correction implemented shall be 
documented and retained in the student's records. (Education Code 48900.5) (cf. 5125 - 
Student Records)  

Recess Restriction  

Teachers may restrict a student's recess time only when they believe that this action is the 
most effective way to bring about improved behavior. When recess restriction involves the 
withholding of physical activity from a student, teachers shall try other disciplinary measures 
before imposing the restriction. Recess restriction shall be subject to the following conditions:  

1. The student shall be given adequate time to use the restroom and get a drink or eat 
lunch, as appropriate.  

2. The student shall remain under a certificated employee's supervision during the period 
of restriction.  

3. The student's teacher shall inform the principal of any recess restrictions imposed.  



(cf. 5030 - Student Wellness)  
(cf. 6142.7 - Physical Educat ion and Activity)  

Detent ion after School  

Students may be detained for disciplinary reasons up to one hour after the close of the 
maximum school day, or unt il the departure of the school bus to which they have been 
assigned if applicable. (5 CCR 307, 353)  
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The student shall not be detained unless the principal or designee notifies the 
parent/guardian.  

Students shall remain under the supervision of a certificated employee during the period of 
detention.  

Students may be offered the choice of serving their detention on Saturday rather than after 
school.  

(cf. 6176 - Weekend/Saturday Classes)  

Community Service  

As part of or instead of disciplinary action, the Board, Superintendent, principal or principal's 
designee may require a student to perform community service during nonschool hours on 
school grounds or, with written permission of the student's parent/guardian, off school 
grounds. Such service may include, but is not limited to, community or school outdoor 
beautification, community or campus betterment, and teacher, peer, or youth assistance 
programs. (Education Code 48900.6)  
This community service option is not available for a student who has been suspended, pending 
expulsion, pursuant to Education Code 48915. However, if the recommended expulsion is not 
implemented or the expulsion itself is suspended, then a student may be required to perform 
community service for the resulting suspension. (Education Code 48900.6)  

Notice to Parents/Guardians and Students  

At the beginning of the school year, the Superintendent or designee shall notify 
parents/guardians, in writing, about the availability of district rules related to 
discipline. (Education Code 48980)  
(cf. 5145.6 - Parental Notifications)  

The Superintendent or designee shall also provide written notice of disciplinary rules to 
transfer students at the time of their enrollment in the district.  
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Section 4  
SEARCH & SEIZURE 48
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Search & Seizure  
Board Policy 5145.12 – Search and Seizure  

As necessary to protect the health, safety, and welfare of students and staff, school officials 
may search students, their property, and/or district  property under their control, and may 
seize illegal, unsafe, and prohibited items. The Governing Board requires that discret ion, good 
judgment, and common sense be exercised in all cases of search and seizure.  

Individual Searches  

School officials may search individual students, their property, and district property under 
their control, when there is a reasonable suspicion that the search will uncover evidence that 
the student is violating the law, Board policy, administrative regulation, or other rules of the 
district or the school.  

Employees shall not conduct strip searches or body cavity searches of any student. (Education 
Code 49050)  

Searches of individual students shall be conducted in the presence of at least two district 
employees.  

The principal or designee shall notify the parent/guardian of a student subjected to an 
individualized search as soon as possible after the search.  

(cf. 5145.11 - Questioning and Apprehension)  

When possible, staff may use a metal detector when searching an individual for weapons. 

Student Lockers/Desks  

The principal or designee may conduct a general inspection of school properties that are 
within the control of students, such as lockers and desks, on a regular, announced basis, with 
students standing by their assigned lockers or desks. Any items contained in a locker or desk 
shall be considered to be the property of the student to whom the locker or desk was 
assigned.  

Because lockers and desks are under the joint control of the student and the district, school 
officials shall have the right and ability to open and inspect any school locker or desk 
without student permission or prior notice when they have reasonable suspicion that the 
search will uncover evidence of illegal possessions or activities or when odors, smoke, fire 
and/or other threats to health , welfare, or safety emanate from the locker or desk.  

Use of Metal Detectors  

The Board believes that the presence of weapons in the schools threatens the district's ability 
to provide the safe and orderly learning environment to which district students and staff are  
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entitled. The Board also believes that metal detector searches offer a reasonable means to 
keep weapons out of the schools and mitigate the fears of students and staff.  

The Superintendent or designee shall establish procedures that ensure that metal detector 
searches are conducted in a consistent manner that minimizes or eliminates arbitrary and 
capricious enforcement by school officials.  

(cf. 0410 - Nondiscrimination in District Programs and Activities)  
(cf. 0450 - Comprehensive Safety Plan)  
(cf. 5131.7 - Weapons and Dangerous Instruments)  
(cf. 5144.1 - Suspension and Expulsion/Due Process)  

Use of Drug-Detection Dogs  

In an effort to keep the schools free of drugs, the district may use specially trained 
nonaggressive dogs to sniff out and alert staff to the presence of substances prohibited by law 
or Board policy. The dogs may sniff the air around lockers, desks, or vehicles on district 
property or at district -sponsored events as long as they are not allowed to sniff within the 
close proximity of any students.  

(cf. 5131.6 - Alcohol and Other Drugs)  

The above inspections shall be unannounced and may be made at the discretion of the 
Superintendent or designee.  

Students and parents/guardians shall be informed of this policy at the beginning of each 
school year.  

(cf. 5145.6 - Parental Notification)  

Administrative Regulation 5145.12 – Search and Seizure  

Use of Metal Detectors  

The following procedures shall be followed when making metal detector scans: 1. Before the 

walk-through, students shall be asked to empty their pockets of metallic objects.  

2. If an init ial act ivat ion occurs, students shall be asked to remove other metallic objects they 
may be wearing (e.g., belt  and jewelry) and to walk through a second time.  

3. If a second act ivation occurs, a hand-held metal detector shall be used.  

4. If the act ivat ion is not eliminated or explained, staff shall escort  the student  to a private 
area.  

5. In the Private area, an expanded search shall be conducted by a staff member of the same 
gender as the student , in the presence of another district  employee.  
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6. The search shall be limited to the detection of weapons.  

Use of Drug-Detection Dogs  

Drug-detection dogs shall not be used in rooms occupied by persons except for demonstration 
purposes with the handler present. When used for demonstration purposes, the dog shall be 
separated from the students and not allowed to sniff any individual.  

Only the dog's official handler shall determine what constitutes an alert by the dog. If the dog 
alerts on a particular item or place, if possible, the student having the use of that item or place, 
or responsibility for it, shall be called to witness the search. If a dog alerts on a locked vehicle, 
the student who brought the vehicle onto district property shall be asked to unlock it for 
inspection.  

(cf. 5131.6 - Alcohol and Other Drugs)  
(cf. 5144 - Discipline)  
(cf. 5144.1 - Suspension and Expulsion/Due Process)  

Notifications  

At the beginning of each school year and whenever students are assigned lockers, desks, or 
other district property, the Superintendent or designee shall inform students and 
parents/guardians of the possibility of random searches of students, their belongings, and 
district properties under their control.  

Upon enrollment and at the beginning of each school year, students and parents/guardians 
shall receive notice that the district uses metal detector scans as part of its program to 
promote safety and deter the presence of weapons. Signs shall be posted at all schools at 
which metal detectors are to be used to explain that anyone may be scanned by metal 
detector for guns, knives, or other illegal weapons when on campus or attending athletic or 
extracurricular events.  

(cf. 5145.6 - Parental Notification)  

Suspension/Expulsion Policies and Procedures  
Innovations Academy adheres to all applicable laws and district  policies regarding the 
suspension or expulsion of students including but  not  limited to board policy 5144.1 and 
administrative regulation 5144.1. Prior to suspending a student , the principal or a designee 
shall review the prior methods of correct ive action. Prior to suspension, the school principal 
or designee shall share with the student  a summary of previous correct ive act ions 
undertaken.  

Board Policy 5144.1 – Suspension and Expulsion  

The Governing Board desires to provide district  students access to educat ional opportunit ies 
in an orderly school environment that protects their safety and security, ensures their welfare 



and well-being and promotes their learning and development. The Board shall develop rules  
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and regulations setting the standards of behavior expected of district students and the 
disciplinary processes and procedures for addressing violations of those standards, including 
suspension and/or expulsion.  

The grounds for suspension and expulsion and the procedures for considering, 
recommending, and/or implementing suspension and expulsion shall be only those specified 
in law, in this policy, and in the accompanying administrative regulation.  

Except when otherwise permitted by law, a student may be suspended or expelled only when 
the behavior is related to a school activity or school attendance occurring within any district 
school or another school district, regardless of when it occurs, including, but not limited to, the 
following: (Education code 48900(s))  

1. While on school grounds  

2. While going to or coming from school  

3. During the lunch period, whether on or off the school campus  

4. During, going to, or coming from a school-sponsored activity District staff shall enforce the 
rules concerning suspension and expulsion of students fairly, consistently, equally, and in 
accordance with the district's nondiscrimination policies.  

Appropr iate Use of Suspension Authority  

Except when a student's act violates Education Code 48900(a)-(e), as listed in items #1-5 
under "Grounds for Suspension and Expulsion: Grades K-12" of the accompanying 
administrative regulation, or when the student’s presence causes a danger to others, 
suspension shall be used only when other means of correction have failed to bring about 
proper conduct. (Education Code 48900.5, 48900.6)  

A student's parents/guardians shall be notified as soon as possible when there is an escalating 
pattern of misbehavior that could lead to on-campus or off-campus suspension.  

No student in grades K-8 may be suspended for disruption or willful defiance, except by 
a teacher pursuant to Education Code 48910. (Education Code 48900)  

No student may be suspended for disruption or willful defiance, except by a teacher 
pursuant to Education Code 48910. (Education Code 48900)  

Students shall not be suspended or expelled for truancy, tardiness, or absenteeism from 
assigned school activities.  

On-Campus Suspension  



To ensure the proper supervision and ongoing learning of students who are suspended for any 
of the reasons enumerated in Education Code 48900 and 48900.2, but who pose no imminent 
danger or threat  to anyone at  school and for whom expulsion proceedings have not  been  
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initiated, the Superintendent or designee shall establish a supervised suspension classroom 
program which meets the requirements of law.  

Except where a supervised suspension is permitted by law for a student's first offense, 
supervised suspension shall be imposed only when other means of correction have failed to 
bring about proper conduct. (Education Code 48900.5)  

Authority to Expel  

A student may be expelled only by the Board. (Education Code 48918(j))  

As required by law, the Superintendent or principal shall recommend expulsion and the Board 
shall expel any student found to have committed any of the following "mandatory 
recommendation and mandatory expulsion" acts at school or at a school activity off school 
grounds: (Education Code 48915).  

1. Possessing a firearm which is not an imitation firearm, as verified by a certificated 
employee, unless the student had obtained prior written permission to possess the item from 
a certificated school employee, with the principal or designee's concurrence  

2. Selling or otherwise furnishing a firearm  

3. Brandishing a knife at another person  

4. Unlawfully selling a controlled substance listed in Health and Safety code 11053-11058  

5. Committing or attempting to commit a sexual assault as defined in Penal Code 261, 
266c, 286, 288, 288a, or 289, or committing a sexual battery as defined in Penal code 243.4  

6. Possessing an explosive as defined in 18 USC 921  

For all other violations listed in the accompanying administrative regulation, the 
Superintendent or principal shall have the discretion to recommend expulsion of a student. If 
expulsion is recommended, the Board shall order the student expelled only if it makes a 
finding of either or both of the following: (Education Code 48915(b) and (e))  

1. That other means of correction are not feasible or have repeatedly failed to bring 
about proper conduct  

2. That due to the nature of the violation, the presence of the student causes a continuing 
danger to the physical safety of the student or others  

A vote to expel a student shall be taken in an open session of a Board meeting.  



The Board may vote to suspend the enforcement of the expulsion order pursuant to the 
requirements of law and the accompanying administrat ive regulat ion. (Education Code 
48917)  
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No Student shall be expelled for disruption or willful defiance. (Education Code 48900)  

No child enrolled in a preschool program shall be expelled except under limited 
circumstances as specified in AR 5148.3 - Preschool/Early Childhood Education.  

Due Process  

The Board shall provide for the fair and equitable treatment of students facing suspension 
and/or expulsion by affording them their due process rights under the law. The 
Superintendent or designee shall comply with procedures for notices, hearings, and appeals as 
specified in law and administrative regulation. (Education Code 48911, 48915, 48915.5, 
48918)  

Maintenance and Monitoring of Outcome Data  

The Superintendent or designee shall maintain outcome data related to student suspensions 
and expulsions in accordance with Education Code 48900.8 and 48916.1, including, but not 
limited to, the number of students recommended for expulsion, the grounds for each 
recommended expulsion, the actions taken by the Board, the types of referral made after each 
expulsion, and the disposition of the students after the expulsion period. For any expulsion 
that involves the possession of a firearm, such data shall include the name of the school and 
the type of firearm involved, as required pursuant to 20 USC 7961. Suspension and expulsion 
data shall be reported to the Board annually and to the California Department of Education 
when so required.  

In presenting the report to the Board, the Superintendent or designee shall disaggregate data 
on suspensions and expulsions by school and by numerically significant student subgroups, 
including, but not limited to, ethnic subgroups, socioeconomically disadvantaged students, 
English learners, students with disabilities, foster youth, and homeless students. Based on the 
data, the Board shall address any identified disparities in the imposition of student discipline 
and shall determine whether and how the district is meeting its goals for improving school 
climate as specified in its local control and accountability plan.  
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Teacher Notification of Dangerous Pupils  
Pursuant to Education Code 49079 Innovations Academy committed to notifying teachers 
of dangerous pupils. The procedure is as follows:  

1. Teachers will be notified at the beginning of each school year that the district is obligated to 
provide notice to them regarding students that have been suspended or expelled during the 
school year. The notification shall include the procedure for teachers to access Powerschool 
and, if requested, individual notices of student suspension.  

2. Any information received by a teacher pursuant to EC49079 shall be received in confidence for 
the limited purpose of providing notice to the teacher and shall not be further disseminated.  

3. Notices of student suspensions/expulsions will be made available to teachers daily. Teachers will 
be responsible for reviewing the suspension notice. The site administrators will remind teachers 
they should review the suspension report.  

4. It is the school site’s responsibility to establish a procedure to review the cumulative folders of 
incoming students for notice(s) of suspension and/or expulsion anytime during the current 
and/or previous three school years.  

5. Because EC49079 requires that teachers be provided notice of student suspensions for the 
previous three years, it will not be necessary to transfer notices of suspension with the 
cumulative folder when the student transfers to a school outside the district. It is recommended 
that a copy of the student’s discipline/intervention screen be printed and placed in the 
cumulative file prior to sending the records to the new school district.  

6. If a student’s behavior warrants (e.g., violent, or aggressive behavior), you may provide notice to 
teachers as soon as possible after a suspension or disciplinary action has occurred.  
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PART 1  

Section 5  

PROBLEM RESOLUTION 
AND COMPLAINT  

PROCEDURES  
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Problem Resolution  

Innovations Academy and Folsom Cordova Unified School District  encourage issues to be 
resolved by those closest  to the concern whenever possible. Concerns should be brought  to 
the at tent ion of those involved. If a satisfactory resolut ion is not  met , the complaint  should be 
brought  to the school principal or designee.  

Students, parents, guardians, and community members who cannot  find a resolution to their 
concern at  the school site level may contact the Office of Behavior Intervention/Student  
Services @ 916 294-9012. Staff there will help identify the issue and facilitate conversations 
with school site staff to find a proper resolut ion.  

Staff should address concerns to their direct supervisor. Human Resources may also be 
contacted to help resolve staff concerns.  

Concerns related to safety procedures and pract ices should be addressed to a school’s 
principal and site safety team. The District’s Coordinator of Safe Schools may also be 
contacted at .916/  294-9012  

Additional information can be found in board policy 1312 – Complaints Concerning Schools, 
administrative regulation 1312 – Complaints Concerning Schools and AR 1312.1 – 
Complaints Concerning District  Employees.  
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Uniform Complaint Procedures  
Board Policy 1312.3 – Uniform Complaint  Procedures  

The Governing Board recognizes that the district  has the primary responsibility to ensure 
compliance with applicable state and federal laws and regulat ions governing educat ional 
programs. The Board encourages early resolution of complaints whenever possible. To 
resolve complaints which may require a more formal process, the Board adopts the uniform 
system of complaint processes specified in 5 CCR 4600-4670 and the accompanying 
administrative regulation.  

Complaints Subject  to uniform complaint  procedures (UCP)  

The district 's uniform complaint  procedures (UCP) shall be used to investigate and resolve the 
following complaints:  

1. Any complaint alleging district  violation of applicable state or federal law or regulat ions 
governing any program subject  to the UCP which is offered by the district , including adult  
educat ion programs; After School Educat ion and Safety programs, agricultural career 
technical educat ion and federal career technical educat ion; child care and development 
programs; child nutrit ion programs; compensatory education; consolidated categorical aid 
programs; the federal Every Student  Succeeds Act; migrant educat ion; Regional 
Occupational Centers and Programs; school safety plans; California State Preschool 
Programs; and any other district-implemented state categorical program that is not funded 
through the local control funding formula pursuant  to Education Code 64000(a)  

2. Any complaint , by a student , employee, or other person participating in a district  program 
or act ivity, alleging the occurrence of unlawful discriminat ion (such as discriminatory 
harassment , intimidat ion, or bullying) in district  programs and activities, including in those 
programs or act ivit ies funded directly by or that receive or benefit  from any state financial 
assistance, based on the person's actual or perceived characterist ics of race or ethnicity, 
color, ancestry, nationality, nat ional origin, immigration status, ethnic group identification, 
age, religion, marital status, pregnancy, or parental status, physical or mental disability, 
medical condition, sex, sexual orientat ion, gender, gender identity, gender expression, or 
genet ic information, or any other characteristic identified in Educat ion Code 200 or 220, 
Government  Code 11135, or Penal Code 422.55, or based on the person’s association with a 
person or group with one or more of these actual or perceived characterist ics. (5 CCR 4610)  

3. Any complaint  alleging district  noncompliance with the requirement  to provide reasonable 
accommodation to a lactat ing student on school campus to express breast  milk, breastfeed an 
infant  child, or address other breastfeeding-related needs of the student  

4. Any complaint alleging the district  noncompliance with requirements to provide a pregnant 
or parenting student  the accommodations specified in Educat ion Code 46015, including those  
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related to the provision of parental leave, right of return to the school of previous enrollment 
or to an alternative education program, if desired, and possible enrollment in school for a fifth 
year of instruction to enable the student to complete state and Board-imposed graduation 
requirements  

5. Any complaint alleging district noncompliance with the prohibition against requiring 
student to pay fees, deposits, or other charges for participation in educational activities (5 
CCR 4610)  

6. Any complaint alleging district noncompliance with applicable requirements of Education 
Code 52060-52077 related to the implementation of the local control and accountability plan, 
including the development of local control funding formula budget overview for 
parents/guardians  

7. Any complaint alleging noncompliance with requirements related to the development of a 
school plan for achievement or the establishment of a school site council, as required for the 
consolidated application for specified federal and/or state categorical funding  

8. Any complaint, by or on behalf of a foster youth as defined in Education Code 51225.2, 
alleging district noncompliance with any requirement applicable to the student regarding 
placement decisions; the responsibilities of the district educational liaison to the student; the 
award of credit for coursework satisfactorily completed in another school or district, or 
country; school or records transfer; or the grant of an exemption from Board-imposed 
graduation requirements  

9. Any complaint, by or on behalf of a student who transfers into the district after the second 
year of high school and is a homeless child or youth as defined in 42 USC 114341a, a former 
juvenile court school student currently enrolled in the district, a child of a military family as 
defined in Education Code 49701, or a migrant student as defined in Education Code 54441, 
or by or on behalf of an immigrant student participating in a newcomer program as defined in 
Education Code 51225.2 in the third or fourth year of high school, alleging district 
noncompliance with any requirement applicable to the student regarding the grant of an 
exemption from Board-imposed graduation requirements  

10. Any complaint, by or on behalf of a student who is a homeless child or youth as defined in 
42 USC 11434, a former juvenile court school student, child of a military family as defined in 
Education Code 49701, a migrant child as defined in Education Code 54441, or newly arrived 
immigrant student who is participating in a newcomer program as defined in Education Code 
51225.2, alleging district noncompliance with the requirements for the award of credit for 
coursework satisfactorily completed in another school, district, or country  

11. Any complaint alleging district noncompliance with requirements of Education Code 
51228.1 and 51228.2 that prohibit the assignment of a student of a student in grades 9-12 to  
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a course without educational content for more than one week in any semester or to a course 
the student has previously satisfactorily completed, without meeting specified conditions  

12. Any complaint alleging district noncompliance with the physical education instructional 
minutes required  

13. Complaints regarding the noncompliance of a license-exempt California State Preschool 
Program (CSPP) with health and safety standards specified in Health and Safety Code 
1596.7925 and related state regulations  

14. Any complaint alleging retaliation against a complainant or other participant in the 
complaint process or anyone who has acted to uncover or report a violation subject to this 
policy  

15. Any other complaint as specified in a district policy  

Except as the Governing Board may otherwise specifically provide in other district policies, 
these uniform complaint procedures (UCP) shall be used to investigate and resolve only the 
complaints specified in BP 1312.3.  

Compliance Officers  

The district designates the individual(s), positions, or unit(s) identified below as the 
compliance officers or persons responsible for coordinating the district's response to 
complaints and for complying with state and federal civil rights laws. The individual(s), 
position(s), or unit(s) also serve as the compliance officer(s) specified in AR 5145.3 - 
Nondiscrimination/Harassment responsible for handling complaints regarding unlawful 
discrimination (such as discriminatory harassment, intimidation, or bullying). The compliance 
officer(s) shall receive and coordinate the investigation of complaints and shall ensure district 
compliance with law.  

Donald Ogden, Associate Superintendent, Human Resources 
(employees) kmorales@fcusd.org  
(916) 294-9000 x104410  

Jim Huber, Ed. D, Assistant Superintendent, K-12 Curriculum & Instruction 
(students) jhuber@fcusd.org  
(916) 294-9000 ext. 104625  

Scott Meyer, Director, Behavior of Interventions & Student Services - ADP 
(Investigator) smeyer@fcusd.org  
(916) 294-9000 ext. 104625  
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1965 Birkmont Drive, Rancho Cordova, CA 95742  
(916) 294-9002  
Fax: (916) 294-9020  

The compliance officer who receives a complaint may assign another compliance officer to 
investigate and resolve the complaint. The compliance officer shall promptly notify the 
complainant and respondent, if applicable, if another compliance officer is assigned to the 
complaint.  

In no instance shall a compliance officer be assigned to a complaint in which the compliance 
offer has a bias or conflict of interest that would prohibit the fair investigation or resolution of 
the complaint. Any complaint against a compliance officer or that raises a concern about the 
compliance officer's ability to investigate the complaint fairly and without bias shall be filed 
with the Superintendent or designee who shall determine how the complaint will be 
investigated.  

The Superintendent or designee shall ensure that employees assigned to investigate and 
resolve complaints receive training and are knowledgeable about the laws and programs at 
issue in the complaints to which they are assigned. Training provided to such employees 
shall cover current state and federal laws and regulations governing the program, applicable 
processes for investigating and resolving complaints including those alleging unlawful 
discrimination (such as discriminatory harassment, intimidation, or bullying), applicable 
standards for reaching decisions on complaints, and appropriate corrective measures. 
Assigned employees may have access to legal counsel as determined by the Superintendent 
or designee.  

The compliance officer or, if necessary, any appropriate administrator shall determine 
whether interim measures are necessary during and pending the result of an investigation. If 
interim measures are determined to be necessary, the compliance officer or the administrator 
shall consult with the Superintendent, the Superintendent's designee, or, if appropriate, the 
site principal to implement one or more interim measures. The interim measures shall remain 
in place until the compliance officer determines that they are no longer necessary or until the 
district issues its final written decision, whichever occurs first.  

Notifications  

The district's UCP policy and administrative regulation shall be posted in all district schools 
and offices, including staff lounges and student government meeting rooms. (Education Code 
234.1)  

In addition, the Superintendent or designee shall annually provide written notification of the 
district's UCP to students, employees, parents/guardians of district students, district advisory 
committee members, school advisory committee members, appropriate private school  
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officials or representatives, and other interested parties.  

The notice shall include:  

1. A statement that the district is primarily responsible for compliance with federal and state 
laws and regulations, including those related to prohibition of unlawful discrimination, 
harassment, intimidation, or bullying against any protected group and all programs and 
activities that are subject to UCP as identified in the section “Complaints Subject to UCP” in 
the accompanying Board policy  

2. A statement that a complaint regarding student fees or the local control and accountability 
plan (LCAP) may be filed anonymously if the complainant provides evidence or information 
leading to evidence to support the complaint  

3. A statement that a student enrolled in a public school shall not be required to pay a fee for 
participation in an educational activity that constitutes an integral fundamental part of the 
district’s educational program, including curricular and extracurricular activities  

4. A statement that a complaint regarding student fees must be filed no later than 1 year 
from the date the alleged violation occurred  

5. A statement that the district will post a standardized notice of the educational right of 
foster youth, homeless students, former juvenile court students now enrolled in the district, 
children of military families, migrant students, and immigrant students enrolled in a newcomer 
program, as specified in Education Code 48853, 48853.5, 49069.5,51225.1, and 51225.2, and 
the complaint process  

6. Identification of the responsible staff member(s), position(s), or unit(s) designated to 
receive complaints  

7. A statement that complaints will be investigate in accordance with the district’s UCP and a 
written decision will be sent to the complainant within 60 days from the receipt of the 
complaint, unless this time period is extended by written agreement of the complainant  

8. A statement that the complainant has a right to appeal the district’s decision to CDE by 
filing a written appeal, including a copy of the original complaint and the district’s decision, 
within 15 days of receiving the district’s decision  

9. A statement advising the complainant of any civil law remedies, including, but not limited 
to, injunctions, restraining orders, or other remedies or orders that may be available under 
state or federal antidiscrimination laws, if applicable  

10. A statement that copies of the districts UCP are available free of charge 63 
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The annual notificat ion, complete contact  information of the compliance officer(s), and 
information related to Tit le IX as required pursuant  to Education Code 221.61 shall be posted 
on the district  web site and may be provided through district-supported social media, if 
available.  

The Superintendent  or designee shall ensure that  all students and parents/guardians, 
including students and parents/guardians with limited English proficiency, have access to 
the relevant  information provided in the district 's policy, regulation, forms, and notices 
concerning the UCP.  

If 15 percent  or more of students enrolled in a part icular district  school speak a single primary 
language other than English, the district 's policy, regulat ion, forms, and notices concerning the 
UCP shall be translated into that  language in accordance with Education Code 234.1and 
48985. In all other instances, the district  shall ensure meaningful access to all relevant  UCP 
information for parents/guardians with limited English proficiency.  

Filing of Complaints  

The complaint shall be presented to the compliance officer who shall maintain a log of 
complaints received, providing each with a code number and a date stamp.  

All complaints shall be filed in writing and signed by the complainant. If a complainant is 
unable to put a complaint in writing due to conditions such as a disability or illiteracy, 
district staff shall assist in the filling of the complaint. (5 CCR 4600)  

Complaints shall also be filled in accordance with the following rules, as applicable:  

1. A complaint alleging district violation of applicable state or federal law or regulations 
governing the programs specified in the accompanying Board policy (item #1 of the section 
“Complaints Subject to UCP”) may be filed by any individual, public agency, or 
organization. (5CCR 4630)  

2. Any complaint alleging noncompliance with the law regarding the prohibition against 
student fees, deposits, and charges or any requirement related to the LCAP may be filed 
anonymously if the complaint provides evidence, or information leading to evidence, to 
support an allegation of noncompliance. A complaint about a violation of the prohibition 
against the charging of unlawful student fees may be filed with the principal of the school or 
with the Superintendent or designee. However, any such complaint shall be filed no later than 
one year from the date the alleged violation occurred. (Education Code 49013, 52075; 5 CCR 
4630)  

3. A complaint alleging unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying) may be filed only by persons who allege that they have personally  
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suffered unlawful discrimination or who believe that an individual or any specific class of 
individuals has been subjected to unlawful discrimination. The complaint shall be initiated no 
later than six months from the date the alleged unlawful discrimination occurred, or six 
months from the date that the complainant first obtained knowledge of the facts of the 
alleged unlawful discrimination. The time for filing may be extended for up to 90 days by the 
Superintendent or designee for good cause upon written request by the complainant setting 
forth the reasons for the extension. (5 CCR 4630)  

4. When a complaint alleging unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying) is filed anonymously, the compliance officer shall pursue an 
investigation or other response as appropriate, depending on the specificity and reliability of 
the information provided and the seriousness of the allegation.  

5. When a complainant of unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying) or the alleged victim, when not the complainant, requests 
confidentiality, the compliance officer shall inform the complainant or victim that the request 
may limit the district’s ability to investigate the conduct or take other necessary action. When 
honoring a request for confidentiality, the district shall nevertheless take all reasonable steps 
to investigate and resolve/respond to the complaint consistent with the request.  

Mediation  

Within three business days after the complaint, the compliance offer may informally discuss 
with all parties the possibility of using mediation. Mediation shall be offered to resolve 
complaints that involve more than one student and no adult. However, mediation shall not be 
offered or used to resolve any complaint involving an allegation of sexual assault or where 
there is a reasonable risk that a party to the mediation would feel compelled to participate. If 
the parties agree to mediation, the compliance officer shall make all arrangements for this 
process.  

Before initiating the mediation of complaint alleging retaliation or unlawful discrimination 
(such as discriminatory harassment, intimidation, or bullying), the compliance officer shall 
ensure that all parties agree to make the mediator a party to relevant confidential 
information. The compliance officer shall also notify parties of the right to end the informal 
process at any time.  

If the mediation process does not resolve the problem within the parameters of law, 
the compliance officer shall proceed with an investigation of the complaint.  

The use of mediation shall not exceed the district’s timelines for investigating and resolving 
the complaint unless the complainant agrees in writing to such an extension of time. If 
mediation is successful and the complaint is withdrawn, the district shall take only the actions 
agreed upon through the mediation. If mediation is successful, the district shall then continue  
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with the subsequent steps specified in this administrative regulation.  

Investigation of Complaint  

Within 10 business days after the compliance officer receives the complaint, the compliance 
officer shall begin an investigation into the complaint.  

Within one business day of initiating the investigation, the compliance officer shall provide the 
complainant and/or the complainant’s representative with the opportunity to present the 
information contained in the complaint to the compliance officer and shall notify the 
complainant and/or complainant’s representative of the opportunity to present the 
compliance officer with any evidence, or information leading to evidence, to support the 
allegations in the complaint. Such evidence or information may be presented at any time 
during the investigation.  

In conducting the investigation, the compliance officer shall collect all available documents 
and review all available records, notes, or statements related to the complaint, including any 
additional evidence or information received from the parties during the course of the 
investigation. The compliance officer shall individually interview all available witnesses with 
information pertinent to the complaint and may visit any reasonably accessible location 
where the relevant actions are alleged to have taken place. At appropriate intervals, the 
compliance officer shall inform both parties of the status of the investigation.  

To investigate a complaint alleging retaliation or unlawful discrimination (such as 
discriminatory harassment, intimidation, or bullying), the compliance officer shall interview 
the alleged victim(s), any alleged offenders, and other relevant witnesses privately, 
separately, and in a confidential manner. As necessary, additional staff or legal counsel may 
conduct or support the investigation.  

A complainant’s refusal to provide the district’s investigator with documents or other 
evidence related to the allegations in the complaint, failure, or refusal to cooperate in the 
investigation, or engagement in any other obstruction of the investigation may result in the 
dismissal of the complaint because of a lack of evidence to support the allegation. Similarly, a 
respondent’s refusal to provide the district’s investigator with documents or other evidence 
related to the allegations in the complaint, failure or refusal to cooperate in the investigation, 
or engagement in any other obstruction of the investigation may result in a finding, based on 
evidence collected, that a violation has occurred and in the imposition of a remedy in favor of 
the complainant. (5 CCR 4631)  

In accordance with law, the district shall provide the investigator with access to records and 
other information related to the allegation in the complaint and shall not in any way obstruct 
the investigation. Failure or refusal of the district to cooperate in the investigation may result 
in a finding based on evidence collected that a violation has occurred and in the imposition of a  
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remedy in favor of the complainant. (5CCR 4631)  

Timeline for Final Decision  

Unless extended by written agreement with the complainant, the compliance officer shall 
prepare and send to the complainant a written report, as described in the section “Final 
Written Decision” below, within 60 calendar days of the district’s receipt of the complaint. (5 
CCR 4631)  

For any complaint alleging unlawful discrimination (such as discriminatory harassment, 
intimidation, and bullying), the respondent shall be informed on any extension of the timeline 
agreed to by the complainant. The respondent also shall be sent the district’s final written 
decision at the same time it is provided to the complainant.  

If the Board hears the complaint, the compliance officer shall send the Board’s decision to the 
complainant within 60 calendar days of the district’s initial receipt of the complaint or within 
the time period that has been specified in a written agreement with the complainant. (5 CCR 
4631)  

For any complaint alleging unlawful discrimination (such as discriminatory harassment, 
intimidation, and bullying), the respondent shall be informed of any extension of the timeline 
agreed to by the complainant, shall be sent the district’s final written decision, and in the same 
manner as to complainant, may file a complaint with the Board if dissatisfied with the 
decision.  

Final Written Decision  

For all complaints, the district’s final written decision shall include: (5 CCR 4631)  

1. The findings of fact based on the evidence gathered. In reaching a factual determination, 
the following factors may be considered:  

a. Statements made by any witnesses  

b. The relative credibility of the individuals involved  

c. How the complaining individual reacted to the incident  

d. Any documentary or other evidence relating to the alleged conduct  

e. Past instances of similar conduct by any alleged offenders  

f. Past false allegations made by the complainant  
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2. The conclusion(s) of law  

3. Disposition of the compliant  

4. Rationale for such disposition  

For complaints of retaliation or unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying), the disposition of the complaint shall include a 
determination for each allegation as to whether retaliation or unlawful discrimination has 
occurred.  

The determination of whether a hostile environment exist may involve consideration of the 
following:  

a. The manner in which the misconduct affected one or more students’ education 

b. The type, frequency, and duration of the misconduct  

c. The relationship between the alleged victim(s) and the offender(s)  

d. The number of persons engaged in the conduct and at whom the conduct was directed 

e. The size of the school, location of the incidents, and context in which they occurred f. 

Other incidents at the school involving different individuals  

5. Corrective action(s), including any actions that have been taken or will be taken to address 
the allegation in the complaint and including, with respect to a student fees complaint, a 
remedy that comports with Education Code 49013 and 5 CCR 4600  

For complaints of unlawful discrimination (such as discriminatory harassment, intimidation, 
or bullying), the decision may, as required by law, include:  

a. The corrective actions imposed on the respondent  

b. Individual remedies offered or provided to the complainant or another person who was 
the subject of the complaint, but this information should not be shared with the respondent  

c. Systemic measures the school has taken to eliminate a hostile environment and prevent 
recurrence  

6. Notice of the complainant’s and respondent’s right to appeal the district’s decision to CDE 



with 15 calendar days, and procedures to be followed for initiating such an appeal  
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The decision may also include follow-up procedures to prevent recurrence or retaliation and 
for reporting any subsequent problems.  

In consultation with district legal counsel, information about the relevant part of a decision 
may be communicated to a victim who is not the complainant and to other parties who may be 
involved in implementing the decision or are affected by the complaint, as long as the privacy 
of the parties is protected. In a complaint alleging unlawful discrimination (such as 
discriminator y harassment, intimidation, and bullying), notice of the district’s decision to the 
alleged victim shall include information about any sanction to be imposed upon the 
respondent that relates directly to the alleged victim.  

If the complaint involves a limited-English-proficient student or parent/guardian and the 
student involved is enrolled in a school at which 15 percent or more of the students speak a 
single primary language other than English, then the decision shall also be translated into that 
language pursuant to Education Code 48985. In all other instances, the district shall ensure 
meaningful access to all relevant information for parents/guardians with limited English 
proficiency.  

For complaints alleging unlawful discrimination based on state law (such as discriminatory 
harassment, intimidation, and bullying), the decision shall also include a notice to the 
complainant that:  

1. The complainant may pursue available civil law remedies outside of the district’s complaint 
procedures, including seeking assistance from mediation centers or public/private interest 
attorneys, 60 calendar days after the filing or an appeal with CDE. (Education Code 262.3)  

2. The 60 days moratorium does not apply to complaints seeking injunctive relief in state 
courts or to discrimination complaints based on federal law. (Education Code 262.3)  

3. Complaints alleging discrimination based on race, color, national origin, sex, gender, 
disability, or age may also be filed with the U.S. Department of Education, Office of Civil 
Rights at www.ed.gov/ocr within 180 days of the alleged discrimination.  

Corrective Actions  

When a complaint is found to have merit, the compliance officer shall adopt any appropriate 
corrective action permitted by law. Appropriate corrective actions that focus on the larger 
school or district environment may include, but not limited to, actions to reinforce district 
policies; training for faculty, staff, and students; updates to school policies; or school climate 
surveys.  



For complaints involving retaliation or unlawful discrimination (such as discriminatory 
harassment , intimidat ion, or bullying), appropriate remedies that may be offered to the vict im  
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but not communicated to the respondent may include, but are not limited to, the 

following: 1. Counseling  

2. Academic support  

3. Health services  

4. Assignment of an escort to allow the victim to move safely about campus  

5. Information regarding available resources and how to report similar incidents or 
retaliation  

6. Separation of the victim from any other individuals involved, provided the separation does 
not penalize the victim  

7. Restorative justice  

8. Follow-up inquiries to ensure that the conduct has stopped and there has been no 
retaliation  

For complaints involving retaliation or unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying), appropriate corrective actions that focus on a student 
offender may include, but are not limited to, the following:  

1. Transfer from a class or school as permitted by law  

2. Parent/guardian conference  

3. Education regarding the impact of the conduct on others  

4. Positive behavior support  

5. Referral to a student success team  

(cf. 6145.5 – Student Success Teams)  

6. Denial of participation in extracurricular or co curricular activities or other privileges as 
permitted by law  



(cf. 6145 – Extracurricular and Cocurricular Activit ies)  

7. Disciplinary action, such as suspension or expulsion, as permitted by law 70 
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When an employee is found to have committed retaliation or unlawful discrimination (such as 
discriminatory harassment, intimidation, or bullying), the district shall take appropriate 
disciplinary action, up to and including dismissal, in accordance with applicable law and 
collective bargaining agreement.  

The district may also consider training and other interventions for the larger school 
community to ensure that students, staff, and parents/guardians understand the types of 
behavior that constitute unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying), that the district does not tolerate it, and how to respect and respond 
to it.  

When a complaint is found to have merit, an appropriate remedy shall be provided to the 
complainant or other affected person.  

However, if a complaint alleging noncompliance with the laws regarding student fee, deposits, 
and other charges, physical education instructional minutes, or any requirement related to the 
LCAP is found to have merit, the district shall provide a remedy to all affected students and 
parents/guardians subject to procedures established by regulation of the State Board of 
Education. (Education Code 49013, 51222, 51223, 52075)  

For complaints alleging noncompliance with the laws regarding student fees, the district 
shall attempt in good faith, by engaging in reasonable efforts, to identify and fully reimburse 
all affected students and parents/guardians who paid the unlawful student fees within one 
year prior to the filing of the complaint. (Education Code 49013; 5 CCR 4600)  

Appeals to the California Department of Education  

Any complainant who is dissatisfied with the district’s final written decision on a complaint 
regarding any specified federal or state educational programs subject to UCP may file an 
appeal in writing with CDE within 15 calendar days of receiving the district’s decision. (5 CCR 
4632)  

The complainant shall specify the basis for the appeal of the decision and how the facts of the 
district’s decision are incorrect and/or the law has been misapplied. The appeal shall be sent 
to CDE with a copy of the original locally filed complaint and a copy of the district’s decision in 
that complaint. (5 CCR 4632)  

When a respondent in any complaint alleging unlawful discrimination (such as discriminatory 
harassment, intimidation, and bullying), is dissatisfied with the district’s final written decision, 



the respondent, in the same manner as the complainant, may file an appeal with CDE.  

Upon notification by CDE that the district’s decision has been appealed, the 
Superintendent  or designee shall forward the following documents to CDE: (5 CCR 4633)  
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1. A copy of the original complaint  

2. A copy of the written decision  

3. A summary of the nature and extent of the investigation conducted by the district, if not 
covered by the decision  

4. A copy of the investigation file including, but not limited to, all notes, interviews, and 
documents submitted by the parties and gathered by the investigator  

5. A report of any action taken to resolve the complaint  

6. A copy of the district’s UCP  

7. Other relevant information requested by CDE  

Health and Safety Complaints in California State Preschool Program  

In each license-exempt CSPP classroom, a notice shall be posted notifying parents/guardians, 
students, and teachers of the health and safety requirements of Title 5 regulations that apply 
to CSPP programs pursuant to Health and Safety Code 1596.7925 and the location at which  
to obtain a form to file any complaint alleging noncompliance with those requirements. 
(Education Code 8235.5)  

Any complaint regarding specified health or safety issues in a license-exempt CSPP program 
shall be filed with the preschool program administrator or designee, and may be filed 
anonymously. The complaint form shall specify the location for filing the complaint and shall 
contain a space to indicate whether the complainant desires a response to the complaint. If it 
is determined that the complaint is beyond the authority of the preschool program 
administrator, the matter shall be forwarded to the Superintendent or designee in a timely 
manner, not to exceed 10 working days, for resolution. (Education Code 8235.5)  

Investigation of a complaint regarding health and safety issues in a license-exempt CSPP 
program shall begin within 10 days of receipt of the complaint. (Education Code 8235.5)  

The preschool administrator or designee shall remedy a valid complaint within a reasonable 
time period not to exceed 30 working days from the date the complaint was received. If the 



complainant has indicated on the complaint form a desire to receive a response to the 
complaint , the preschool administrator or Superintendent’s designee shall report the 
resolut ion of the complaint  to the complainant within 45 working days of the initial filing of 
the complaint . If the preschool administrator makes this report , the information shall be 
reported at  the same time to the Superintendent  or designee. If a complainant is not  sat isfied 
with the resolut ion of a complaint , the complainant  has the right to describe the complaint  to  
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the Board at a regularly scheduled meeting. (Education Code 8235.5)  

A complainant may file a written appeal of the district’ decision to CDE in accordance with 5 
CCR 4632. (Education Code 8235.5)  

Any such appeal shall be filed within 30 days of receiving the decision.  

On a quarterly basis, the Superintendent or designee shall report summarized data on the 
nature and resolution of all CSPP health and safety complaints, including the number of 
complaints by general subject area with the number of resolved and unresolved complaints, to 
the Board at a regularly scheduled Board meeting and to the County Superintendent of 
Schools.  
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Section 6  
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Child Abuse Reporting Procedures  
School personnel who suspect  child abuse are mandated to file a report  in compliance with all 
California child abuse report ing laws. Any suspected abuse must  be reported regardless of 
who the abuser may be including parent /guardians, other family members, other adults, or 
school staff.  

Staff are required to:  

1. Contact  Child Protective Services (CPS) at (916) 875-5437.  
a. If directed by CPS, call the appropriate local law enforcement  agency: i. 

Rancho Cordova Police Department   
1. Non-emergency line (916) 874-5115  

Direct  emergency line (916) 874-5111  
2. 911 as appropriate  

ii. Folsom Police Department   
1. Non-emergency line (916) 461-6400  
2. 911 as appropriate  

2. PREPARE A WRITTEN SUSPECTED CHILD ABUSE REPORT on official report ing form 
SS8572 or from CPS when submit t ing a phone report  within thirty-six (36) hours of 
knowledge, observat ion, or reasonable suspicion that  a student  has been the victim of 
abuse. Keep a copy of the report  for your protection in a confidential file. (Do not  file 
or record the suspected incident in the students cum record.)  

STAFF SHALL NOT NOTIFY SUSPECTED ABUSER OR PARENT/GUARDIAN  

This is the responsibility of law enforcement or CPS 

 
 

Failure to report  suspected abuse could result  in imprisonment for up to six (6) months, a fine 
of up to $1,000 or both.  

In some cases, CPS staff may arrive on campus to conduct  invest igat ions or other act ivit ies. In 
those instances, staff will:  

● Verify identification of the CPS staff member.  
● Ensure the CPS staff member informs the student  of their right  under PC 11174.3 to 
be interviewed in private or in the presence of a t rusted school staff member. ● 
Reassure the student  that  the CPS staff member is there to help them. ● Assess a 
student’s ability to return to class after an interview.  
● DO NOT notify parents/guardians unless cleared to do so by the CPS staff member. ● If 
CPS determines it  best to remove the student  from school, ensure that  a “Removal of 
Pupil from School During School Hours” form is completed and filed. Forms are available 
on the district  intranet .  
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Power School Entries (Critical Incident and Crime Statistic Reporting) As 
required by the California Code of Regulat ions Sect ion 700 et seq., this site will track and 
report  all crimes and critical incidents [as identified by the district] occurring on the campus 
during normal school hours or during sanct ioned after school events regardless of location or 
t ime. Crimes and crit ical incidents must be reported using PowerSchool.  

It  is the responsibility of the site administration to ensure all crimes and critical incidents are 
entered into PowerSchool as soon as pract icable, but  no later than the end of the day of 
occurrence. Incidents under invest igat ion or requiring additional follow-up may be updated 
as appropriate; case information may be updated at any time.  

The minimum acceptable information for an entry must include:  

● Site /  Locat ion of occurrence  
● Date /  Time of occurrence  
● A summary of events  
● Identificat ion of involved persons (added to the involved persons tab) ● Case 
status (concluded, pending follow-up, addit ional invest igat ion ongoing, etc.) ● Case 
outcomes /  resolution  
● Law Enforcement  response /  case number (if applicable)  

All crime and critical incident  information entered into IRIS is maintained for a minimum of 
three years.  

The following crimes must  be entered into PowerSchool:  

● Arson  
o Any willful and malicious set ting of fire to or burning of any school structure or 

property  
● Assault  with a deadly weapon  

o Any use of a firearm, deadly weapon, or instrument  other than a firearm by any 
means of force likely to produce great  bodily injury.  

o A deadly weapon may generally be, but not  limited to; a firearm, stun gun, taser, 
bow & arrow, knives, cut t ing instruments, clubs, bot t les, or explosives  

● Battery  
o The willful and unlawful use of force or violence upon the person of another ● 

Burglary  
o Any entry into a structure with the intent  to commit a theft  or any other felony ● 

Destruct ive devices  
o Any device used for criminal purposes capable of harming others or causing 

damage  
o Devices may include, but  are not  limited to; any project ile containing an 

explosive, any rocket propelled project ile, any breakable container which 
contains flammable material, a sealed CO2 device  

● Drug and Alcohol offenses  
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o Possession, use, sale or furnishing of any substance or paraphernalia that is 
prohibited by law  

● Explosive devices  
o Improvised and commercially or military obtained explosive devices ● 

Graffiti  
o Any form of unauthorized painting, writing or inscription on school property 

required for damages estimated above $100. Optional entry for incidents with 
a repair estimated below $100 (unless hate related)  

● Hate Crime  
o Any act or attempted act against the person or property of another or any 
institution which manifests evidence toward the victim due to their actual or 

perceived race, religion, disability, gender, gender identification, sexual  
orientation, or nationali ty.  

● Homicide  
● Trespassing  

o Entering school grounds during school hours without registering with the site 
admin as required by law and or returning to the site while serving a suspension 
or after being advised not to be on the campus.  

● Robbery / Extortion  
o The taking of personal property from the possession of another against their 

will through force or fear  
o Extortion is induced by a threat of force or wrongful use of fear and may occur 

over a long period of time  
● Sex Offenses  

o Including but not limited to; sexual battery, rape, statutory rape, lewd and 
lascivious conduct, molestation and other acts  

● Theft  
● Vandalism  

The following critical incidents must be entered into PowerSchool:  

● Behavioral Disruptions  
o Any behavior not meeting the threshold of a crime that significantly disrupts 

the site or any class  
o Any behavior not meeting the threshold of a crime that presents a safety 

concern for the site, any class or person  
o May be conducted by a student, guardian, or any other person  

● Bullying  
● Harassment  

o Acts or comments that are unwelcome and unwanted including; physical, verbal 
or visual  

● Hate Incident / Hate Speech  
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o Any act, behavior or speech motivated by hate, but does not meet the threshold 
of a crime  

o May include but is not limited to: name calling, insults, displaying hate material 
on your own property, posting hate material not resulting in property damage, 
distribution of hate materials / messages in public places.  

● Threats  
o Any threat to the safety of any individual, group or school  
o Threats may be conveyed but are not limited to; verbally, in writing, text 

messaging, drawings, pictures, as well as online or through social media 
platforms  

Questions regarding reporting requirements should be directed to the office of 
Behavioral Intervention/Student Services.  
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EMERGENCY  
PROCEDURES AND 

PRACTICES  



79 


